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DOCUMENT 00 10 00 
INVITATION TO BID 

PART 1     GENERAL 

1.1 CONSTRUCTION CONTRACT 

A. Bidders are invited to bid on Construction Contract known as SOUTH SALT LAKE
CITY HALL INTERIOR OFFICE REMODEL

B. The location of the work is:

Bid Schedule A – covers work on SOUTH SALT LAKE CITY HALL INTERIOR
OFFICE REMODEL: COMMUNITY DEVELOPMENT

Bid Schedule B – covers work on SOUTH SALT LAKE CITY HALL INTERIOR
OFFICE REMODEL: FINANCE DEPARTMENT

C. The work to be performed consists of furnishing and installing the equipment,
facilities, services and appurtenances thereto as included in the Contract Documents.
The Work generally includes, but is not limited to, the following:

Interior remodel of the Community Development Office area. Work to include new
conference room, remodel of break room, and office space as shown and specified on
the plans.

Interior remodel of the finance office area. Work to include relocation and fabrication
of a new service counter. New walls, cabinetry, flooring, ceiling and other finishes as
shown and specified on the plans.

D. For information about the award of this Construction Contract, contact
       Steve Niederhauser        at 801-464-6016       .

1.2 BID LOCATION AND OPENING 

A. The City of South Salt Lake will receive bids until   3:00 PM , on  January 4th, 2024. 
All required documents for the bidding process shall be submitted to Ariel Andrus, 
City Recorder. Submittals may be printed and delivered to 220 E. Morris Ave, Suite 
200 or emailed as one combined PDF document to aandrus@sslc.gov. Bids may also 
be submitted through U3P. Bidder is responsible for ensuring receipt of email and 
U3P submittals before deadline. Late submittals are not accepted.

B. On the outside of the envelope, the bidder shall indicate the Construction Contract 
title, the name and mailing address of the Bidder, and the date and time of Bid 
opening.

SOUTH SALT LAKE CITY HALL 
INTERIOR OFFICE REMODEL

mailto:aandrus@sslc.gove


C. Bids will be publicly opened and read by the OWNER as soon as possible.

1.3 BID SECURITY 

A. Bid security in the amount of       5.0       percent of the Bid must accompany each Bid
in accordance with the Instructions to Bidders.  Bid Security will be returned to each
unsuccessful Bidder after tabulation and award of the Construction Contract.

1.4 PRE-BID CONFERENCE 

An optional pre-bid conference will be held on site at South Salt Lake City Hall, 220 E. 
Morris, Ave. South Salt Lake City, UT 84115 at 10:00 AM on December 21, 2023. 
Attendance is not mandatory, but strongly advised. Access for the proposed project 
is available upon request. For further information or questions, contact the Project 
Manager, Steve Niederhauser at sniederhauser@sslc.gov or at 801-464-6016. 

1.5 BASIS OF BIDS 

A. Bids shall be on a lump sum basis subject to governing laws and regulations in this
section.  Unsealed or segregated Bids will not be accepted.

1.6 CONTRACT TIME 

A. The CONTRACTOR shall begin work on a data mutually agreed upon by the
CONTRACTOR, and the Owner, but no later than the dates shown below for each bid
schedule. One construction work is started on a bid schedule/segment, the
CONTRACTOR shall complete all work related to that bid schedule within the number
of calendar days shown.

B. Bid Schedule A – covers work on SOUTH SALT LAKE CITY HALL INTERIOR
OFFICE REMODEL: COMMUNITY DEVELOPMENT.
1. Begin work no later than 01/15/2024, and complete work within 180 calendar days

of the first day of construction for work on this bid schedule.
C. Bid Schedule B – covers work on SOUTH SALT LAKE CITY HALL INTERIOR

OFFICE REMODEL: FINANCE DEPARTMENT.
1. Begin work no later than 01/15/2024, and complete work within 180 calendar days

of the first day of construction for work on this bid schedule.

1.7 EXAMINATION AND PROCUREMENT OF DOCUMENTS 

A. Complete sets of Contract Documents may be available at U3P.
B. Complete sets of Contract Documents may also be examined and obtained from the

PROJECT MANAGER at      220 East Morris Avenue, South Salt Lake City        ,
Utah after 9:00 A.M., on the     11    day of  December, 2023             .
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1.8 RIGHT TO REJECT BIDS 

A. The OWNER reserves the right to reject any or all bids or to waive any informality or
technicality in any bid if deemed to be in the best interest of the OWNER.

1.9 VALIDITY PERIOD FOR BIDS 

A. Bids shall remain valid for 45 days after the day of Bid opening.  Bidders, who
withdraw their bid after Bid opening, but before expiration of said period, shall forfeit
their bid security if Notice of Intent to Award to the successful Bidder is made by
OWNER.

1.10 GOVERNING LAWS AND REGULATIONS 

A. This project is not federally funded and does not require the payment of specific wage
rates.  Payroll submittal will not be required.

B. In compliance with Americans with Disabilities Act, (ADA) the following information
is provided:  FAX Number      801-483-6060   , TDD Number    385-315-1779   ,
Contact person:    Steve Niederhauser   .

END OF DOCUMENT 
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DOCUMENT 00 20 00 
INSTRUCTIONS TO BIDDERS 

PART 1     GENERAL 

1.1 DESCRIPTION OF THE WORK 

A. The Work to be performed consists of furnishing and installing the equipment, facilities,
services, and appurtenances thereto as included in the Contract Documents.  A general
description of the Work is set forth in the Invitation to Bid (Document 00 10 00).

1.2 COPIES OF BID DOCUMENTS 

A. Bidders must use complete sets of Bid Documents in preparing Bids.  OWNER maintains
a complete set on file at the address set forth in the Notice to Bidders, and bidders may
review the file copy upon request during regular business hours.  Bidders are solely
responsible to verify whether their sets of Bid Documents are complete.

B. Bid Documents are made available to bidders only for the purpose of obtaining Bids on
the Work.  No license or grant for any other use is given.

C. Bidding Document copyrights shall remain with the OWNER.

1.3 PRE-BID CONFERENCE 

A. If a pre-bid conference is held, the time, place and nature of the conference will be stated
in the Invitation to Bid (Document 00 10 00).  Representatives of OWNER and
ARCHITECT will be present to discuss the Project.  The OWNER shall not be bound by
any statements, representations, conclusions, or assumptions made by any party, whether
oral or written, except for written statements that are issued in an Addendum or through
SciQuest by the OWNER to all prospective bidders.

1.4 PHYSICAL CONDITIONS 

A. In General:  Prior to submitting a Bid, each Bidder is responsible to review all available
explorations, tests and data concerning surface conditions, subsurface conditions and
Underground Facilities at or contiguous to the site, or otherwise, which may affect cost,
progress, performance or furnishing of the Work in accordance with the time, price and
other terms and conditions of the Contract Documents.

B. Additional Explorations and Tests:  If feasible as determined by OWNER, the OWNER
will provide each Bidder access to the site to conduct any explorations and tests as each
Bidder deems necessary for submission of a Bid.  Bidder shall obtain all required permits,
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fill all holes, clean up and restore the site to its former condition upon completion of such 
explorations.  By requesting such an exploration or test, Bidder agrees to release, 
indemnify, defend, and save the OWNER harmless from all costs damages and liabilities 
of any kind whatsoever, including reasonable attorneys' fees, which may arise in 
connection with or as a result of the performance of such explorations or tests. 

1.5 COMPENSATION AND QUANTITIES 

A. In General:  The bid price for any lump sum or unit price contract includes all labor,
materials, and incidental work to fully complete the Work in a satisfactory manner under
the terms of the Contract Documents.  Bidders are responsible to inform themselves of the
character of the Work to be performed.

B Lump Sum Work:  If the Work is to be paid for on a lump sum basis, the lump sum will 
be the only sum paid. 

C. Unit Price Work:  If any portion of the Work is to be paid for on a unit price basis,
payment will cover only work actually performed and materials actually supplied at the
unit prices bid and on the terms set forth in the Contract Documents, irrespective of any
quantity approximations in the Bid Documents.  Any quantity approximations in the Bid
Documents are stated as a basis for determining bids, and do not fix the amount of Work
to be done or materials to be furnished.  Stated quantities are estimates for the purpose of
doing the class of work required.  Actual quantities will vary. The OWNER may deviate
in either direction from any indicated quantities.  The Bidder shall have no claim for any
variation in quantity, except to the extent permitted in the General Conditions.

1.6 EXAMINATION OF SITE AND CONTRACT DOCUMENTS 

A. In General:  The OWNER shall not be bound by any statements, representations,
conclusions, or assumptions made by any party, whether oral or written, except for written
statements that are issued in an Addendum.

B. Access:  The Contract Documents designate the site for performance of the Work.  Bidder
is responsible to investigate the site and understand all access requirements.  All
additional off site lands and access thereto required for temporary construction facilities or
storage of materials and equipment are to be provided by Bidder.

C. Bidder's Obligations:  In addition to Bidder's other responsibilities and obligations in
connection with submitting a Bid, it is the responsibility of the Bidder before submitting a
Bid, to:

1. Examine the Contract Documents thoroughly;
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2. Visit the site to become familiar with local conditions that may affect cost, progress,
performance or furnishing of the Work;

3. Investigate all applicable construction and labor conditions, quantities, and the
character of the Work as they affect cost, progress, performance, or furnishing of the
Work;

4. Consider federal, state and local Laws and Regulations that may affect cost, progress,
performance or furnishing of the Work;

5. Study and carefully correlate Bidder's observations with the Contract Documents;

6. Attend any pre-bid conference, which shall be mandatory if so designated in the
Notice to Bidders;

7. Review all available explorations and data concerning surface and subsurface
conditions as set forth in Section 1.4 above; and

8. Identify and notify ARCHITECT in writing in the manner set forth in article 2.1
below of all specific conflicts, omissions, errors, or discrepancies in the Contract
Documents, or if Bidder doubts their meanings.

The failure or omission of any Bidder to take any of the foregoing actions shall not in any 
way relieve Bidder of its Bid, or its obligation to furnish all material, equipment, labor and 
services necessary to carry out the provisions of the Contract Documents and to complete 
the contemplated Work for the consideration set forth in its Bid.  Submission of a Bid 
shall constitute prima facie evidence of compliance with these instructions. 

D. Deviations from the Terms of the Contract Documents:  OWNER will not accept any
deviations whatsoever from the printed terms of the Agreement and the Contract
Documents, except by Addendum or Change Order.

1.7 EFFECT OF SUBMITTING A BID. 

A. Bidders are responsible to carefully examine the Contract Documents, visit the site, and
fully inform themselves so as to include in the Bid a sum to cover the cost of all items.
Bidder’s failure or omission to receive or examine any form, instrument, addendum or
other document, visit the site and become acquainted with existing conditions, or attend
any pre-Bid Conference, shall in no way relieve Bidder from any obligations with
respect to Bidder’s Bid or the Construction Contract.

B. By submitting a Bid, Bidder represents that Bidder has complied with all requirements
of the Bid Documents; that the Bid is premised on properly performing and furnishing
the Work required by the Contract Documents within the times specified; that the
Bidder is informed of the conditions to be encountered and the character, quality and
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quantities of the Work; and that the Bidder believes the Contract Documents are 
sufficient in scope and detail to indicate and convey understanding of all terms and 
conditions for performance and furnishing of the Work. 

C. Submission of a Bid constitutes a promise that the Bidder will enter the Contract
Documents in the form presented in the Contract Documents.  Bidders should carefully
examine all Contract Documents, including the required Bonds and insurance to be
provided by the Bidder.

1. The Performance Bond is a guarantee of faithful performance of the requirements
of the Contract Documents, including all applicable warranties.  The Payment Bond
is a guarantee of payment of all labor, materials, or supplies used directly or
indirectly in the prosecution of the Work provided in the Construction Documents.

2. The sum of the Performance Bond and the Payment Bond shall be increased or
decreased during the course of the Work in the event that Contract Modifications,
Change Orders or Addenda increase or decrease the total contract price.  The sum
of each bond shall be in an amount equal to the completed contract price at the
completion of the Work.

3. OWNER does not provide any release of Performance Bonds or Payment Bonds.
The bonds are in effect throughout all periods during which a suit may be brought
under the provisions of applicable law.

D. By submitting a Bid, Bidder represents that the matters stated therein are true and
correct.

PART 2     BIDDING PROCEDURES 

2.1 INTERPRETATIONS AND ADDENDA 

A. All requests for interpretation of the Contract Documents shall be made in writing and
delivered to the ARCHITECT no later than four (4) calendar days prior to opening of
Bids.  In the ARCHITECT's discretion, ARCHITECT will send the written interpretation
to all persons receiving a set of Bid Documents in the form of an Addendum.  If the
ARCHITECT does not respond to a Bidder's request for interpretation the Bidder shall
comply with the intent and terms of the Contract Documents.

B. No oral interpretations shall be made to any Bidder.  The OWNER shall not be
responsible for or bound by any statements, interpretations, explanations, representations,
conclusions or assumptions made by any party, whether oral or written, except for written
statements that are issued in an Addendum by the ARCHITECT to all prospective
bidders.
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C. Each statement made in an Addendum is part of the Contract Documents at the location
designated in the Addendum.  A statement issued in an Addendum shall have the effect of
modifying a portion of the Bid Documents when the statement in the Addendum specifies
a particular section, paragraph or text and states that it is to be so modified.  Only the
specified section, paragraph or text shall be so modified, and all other portions of the Bid
Documents shall remain in effect.

D. Bidders shall sign to acknowledge their receipt of all Addenda issued.  Bidders shall also
acknowledge receipt of all Addenda in the space provided in the Bid (Document 00 40
00).

E. Except to postpone the Bid opening, no Addenda shall be issued within 48 hours of the
Bid opening.

2.2 EQUIPMENT AND MATERIAL OPTIONS PRIOR TO BID OPENING 

A. If a Bidder or Supplier wishes to supply a product other than that identified in the Contract
Documents, said Bidder or Supplier shall submit a written request for approval to the
ARCHITECT at least ten (10) calendar days prior to the date set for opening of bids.

B. The procedure for submission of any such product option shall be as set forth in Article
6.4 of the General Conditions.  It is the sole responsibility of the Bidder or Supplier to
submit complete descriptive and technical information so that ARCHITECT can make a
proper appraisal.

C. ARCHITECT's failure to act upon such a request within five (5) days after receipt shall be
deemed a denial thereof.

D. Any such approval is at the sole discretion of the ARCHITECT and will be in the form of
an Addendum issued to all Bidder's holding Bid Documents indicating that the additional
equipment or materials are approved as equal to those specified for the Project.

E. The Construction Contract, if awarded, will be on the basis of materials and equipment
specified in the Drawings and Specifications and any changes permitted in any Addenda.

2.3 BID SECURITY 

A. Amount of Bid Security:  A Bid Security must accompany each Bid.  The total amount
of the Bid on which Bid security is to be based shall be the sum of all items of the Bid
constituting the maximum amount of the possible award to the Bidder.  The Bid Security
amount must equal at least five (5) percent of the total amount of the Bid.

B. Form of Bid Security:  The Bid Security may be in the form of a certified check,
cashier’s check, cash, or Bid Bond.  No other form of Bid Security will be accepted.  A
Bid Bond must be issued by a licensed Utah agency on behalf of a surety company
licensed to do business in the State of Utah.  A cashier’s check must be drawn on a
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bank doing business in the State of Utah and made payable to OWNER.  If a cashier’s 
check is used in lieu of a Bid Bond, or if the Bid Bond does not specifically so provide, 
a certificate from an approved surety company guaranteeing execution of performance 
and payment bonds in the full amount of the bid must accompany the bid. 

C. Purpose of Submission.  By submitting a Bid Security Bidder assures OWNER it will
take all steps necessary to properly execute the Contract Documents.

D. Return of Bid Security:  OWNER will return Bid securities to Bidder after award of
the Construction Contract.  Bid Bonds of all Bidders will be held until the Construction
Contract is awarded or all bids have been rejected.  The liability of OWNER in regards
to the checks shall be limited only to the return of the checks.

E. Default:  In the event of failure or refusal of the Bidder to enter into the Construction
Contract and the delivery to the OWNER a Performance Bond, Payment Bond and any
other Bonds or documents required by the Contract Documents after Notice of Intent to
Award by the OWNER, the Bidder forfeits the sum of the Bid Bond or cashier’s check
as liquidated damages to the OWNER.

2.4 COMPLETING BID DOCUMENTS 

A. The General Conditions identify all forms comprising the Bid Documents.  Additional
copies may be obtained from the ARCHITECT. The Bidder shall make no stipulations
or alterations on the Bid forms.  The Bidder must use and execute only the Bid form
and Bid Schedules bound in the Contract Documents. Bidder shall complete and
submit all forms included in the Bid Form Documents as the Bidder’s Bid.

B. The Bidder must fill in all items in the Bid Form Documents in ink or print. Furnish
both the unit and total costs for each item in Bid Schedule (Document 00 41 00).  The
total Bid price is the full price for the performance of all work under the Contract
Documents. Bidder shall initial in ink any corrections, interlineations, alterations, or
erasures made by the Bidder on Bidder’s entries in the Bid Documents.

C. Any work or material which is specified in the Contract Documents or which is necessary
because of the nature of the Work, but which is not listed separately in the Bid Schedule
shall not be measured or paid for separately.  The cost of such work or material shall be
considered as included in the Contract Price.

D. Bids by corporations must be executed in the corporate name by a corporate officer
authorized to sign, and must be properly attested to as an official act of the corporation.
At the OWNER's request, authority to sign shall be submitted.

E. Bids by partnerships or joint ventures must be executed in the partnership or joint venture
name and signed by a partner or joint venture whose title and official address must be
shown.  If a partnership or joint venture is the low bidder, the partnership or joint venture
must also submit evidence to the OWNER of the responsibility of the partnership or joint
venture as a bidder in the manner directed by the ARCHITECT.
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F. Where the Bidder is wholly owned subsidiary of another company, the Bid must so state,
and the owner or parent corporation also must agree to sign and be bound with the Bidder.

G. All names must be typed or printed under or near the signature.  Signatures shall be in
longhand.

H. The Bid shall contain an acknowledgment of receipt of all Addenda. The Addenda
numbers must be filled in on the Bid form.

I. The Bidder's address, telephone number, facsimile number, and email address for
communications regarding the Bid must be shown on the first page of the Bid form.

J. The divisions and sections of the specifications, and the identifications of any
Drawings, shall not control Bidder in dividing the Work among subcontractors or
suppliers, or delineating the Work to be performed by any specific trade.

K. The base Bid and alternates shall include all Work required to be performed by the
Contract Documents.

2.5 CONFLICT OF INTEREST, SUBCONTRACTORS 

A. Conflict of interest pertaining to Subcontractors is described in paragraph 6.5H of the
General Conditions.

B. Bidder shall not subcontract more than 75 percent of the dollar value of the total
contemplated Work (exclusive of the supply of materials and equipment to be
incorporated in the Work) without OWNER's prior written approval.

2.6 SUBMISSION OF BIDS 

A. Bids shall be submitted at the time and place indicated in the Invitation to Bid and should
be enclosed in an opaque sealed envelope, marked with the Construction Contract name
and number,  the name and address of the Bidder, and the date and the opening time for
Bids.  If the Bid is sent through the mail or other delivery system the sealed envelope
should be enclosed in a separate envelope with the notation "BID ENCLOSED" on the
face of it.  It is the sole responsibility of the Bidder to deliver the Bid before the scheduled
time.

B. Bidder will make no recapitulations, stipulations, alterations, alternate submissions, or
modifications in any manner to any of the Contract Documents.

C. Bidder must submit a Bid by completing all of the Bid Form Documents and Bid
Attachments, which are:
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1. Bid Security amount and Bidder’s information in Bid (Document 00 40 00)

2. The Bid portion of the Bid Schedule which is included in these Contract Documents,
which shall be in the form of a lump sum, or in the form of unit pricing pursuant to the
Bid Schedule (Document 00 41 00).

3. The Bid Security (Document 00 42 00).

4. Bidder Status Report (Document 00 45 20)

5. Subcontractor and Supplier Report (Document 00 45 30)

D. Alternate bids, other than those called for in the Bid Schedule, will not be considered.

E. No oral, telegraphic, telephonic, facsimile or modified bids will be considered.

2.7 MODIFICATION AND WITHDRAWAL OF BIDS 

A. At any time prior to the opening of Bids, Bids may be modified or withdrawn if a written
notice of modification or withdrawal is signed by Bidder and delivered to the place where
Bids are to be submitted.  Bid Security will be returned upon proper withdrawal of a Bid
prior to the time for Bid opening.

B. Within 24 hours after Bids are opened, any Bidder may file written notice with OWNER
that there was a substantial mistake made in the preparation of its Bid.  Bidder must
thereafter promptly demonstrate Bidder's mistake.  The OWNER has sole discretion to
determine whether to permit any modification or withdrawal or the return of any Bid
Security.

C. When it appears a mistake has been made, or when the OWNER desires an assurance of
any matter, the OWNER may request a Bidder to confirm the Bid in writing.

2.8 OPENING OF BIDS 

A. Bids will be opened and read aloud publicly unless obviously non-responsive.  An
abstract of the amounts of the base schedule of prices and any alternate schedules will be
made available for review after the opening of Bids.

B. Any Bids received after the time specified in the Invitation to Bid will be returned
unopened.

2.9 BIDS SUBJECT TO ACCEPTANCE FOR 45 DAYS 

A. All bids remain subject to acceptance for 45 days after the day of the Bid opening.
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OWNER may, in its sole discretion, release any Bid and return the Bid security prior to 
that date. 

PART 3     EVALUATION AND AWARD  

3.1 EVALUATION OF BIDDER'S QUALIFICATIONS 

A. Within seven (7) calendar days of ARCHITECT's request, a Bidder, whose Bid is under
consideration for award shall submit to the ARCHITECT the following information for
the Bidder.  ARCHITECT may request like information on Bidder's Subcontractors,
Bidder's Suppliers or any other information the ARCHITECT may require.

1. A current financial statement for the Work (as provided to bonding company);

2. A chronological list of "in progress" and "completed" construction work done by
Bidder during the last 3 years; including project name, address, owner, contract name,
and current telephone number;

3. Present construction commitments other than items listed in paragraph 2 above;

4. Proposed organizational structure such as firm ownership, project manager, progress
scheduler, and superintendent for the Work of this Project;

5. Owned and rented equipment which is to be used to do the Work;

6. Investigations, arbitration, litigation or claims which are pending, threatened, settled
or otherwise disposed of within the last three (3) years;

7. Evidence of ability to perform and complete the Work in a manner and within the
time limit specified.  As a minimum, identify specific experience on projects similar
to the Work in physical size, cost, and commercial nature.  If the work experiences of
the project manager and superintendent designated to construct this project are
different than that of the company, provide resumes of their work history.  Include
their actual project titles and indicate their actual responsibilities on each given
project;

8. All matters consistent with federal, state and local Laws and Regulations; and

9. Such other data as may be called by the ARCHITECT.

B. If Bidder believes any information should be held confidential for business reasons,
Bidder must submit a written claim of business confidentiality for that particular
information and include a specific statement of the reasons supporting the claim pursuant
to Utah Code Ann.  63-2-308.

C. Untimely response or failure to provide the requested information by Bidder will release
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OWNER of any obligation to further consider the Bidder's Bid. 

3.2 EVALUATION OF BIDS 

A. OWNER reserves the right: to reject any and all Bids or any part thereof; to waive any
informalities in the Bid Schedule and elsewhere; to negotiate and agree to contract terms
with the successful Bidder; to disregard non-conforming, non-responsive, unbalanced or
conditional Bids; and to withhold the award for any reason deemed in the best interests of
the OWNER.

B. OWNER reserves the right to reject any Bid if OWNER believes that it would not be in
the best interest of the Project or the OWNER.  Without limitation, such rejection may be
because the Bid is not responsive, or the Bidder is unqualified or of doubtful ability or the
Bid or Bidder fails to meet any other pertinent standard or criteria established by
OWNER.

C. If the OWNER intends to make an award to a Bidder, a Notice of Intent to Award will be
issued.

D. OWNER may consider all information which OWNER believes is relevant when
evaluating a Bid, including, without limitation:

1. The qualifications and experience of the Bidder and of the Subcontractors, Suppliers,
and other persons and organizations proposed (whether or not the Bid otherwise
complies with the prescribed requirements).

2. Such alternates, unit prices and other data, as may be requested in the Bid Form, Bid
Schedule, or written requests issued prior to OWNER's Notice of Intent to Award the
Construction Contract.

3. Operating costs, maintenance requirements, performance data, and guarantees of
ability to provide the required materials and equipment.

4. Corporate organization and capacity for any party.

5. Ability to perform and complete the Work in the manner and within the time
specified.

6. Pending litigation.

7. The amount of the Bid.

8. Proper licensing to do the Work in compliance with licensing laws of the State of
Utah for contractors and subcontractors.
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9. All other relevant matters, consistent with OWNER's procurement code and
administrative rules, OWNER's ordinances and program policies.

E. To establish qualifications of Bidder, OWNER may request such data indicated in the Bid
Documents, conduct such investigations as OWNER deems appropriate, and consider any
other information (whether obtained from the Bid, the Bidder, or any other source).

F. If the Construction Contract is to be awarded, it will be awarded to the lowest bid, most
responsive qualified, and responsible Bidder as determined by the OWNER.  Alternates
may be accepted depending upon availability of OWNER's funds and as determined by
the OWNER.  Accepted alternates will be considered in determining the most responsive,
qualified, and responsible Bidder.

G. Bid Schedules will be evaluated as follows:

1. Discrepancies in the multiplication of quantities of Work items and unit prices will be
resolved in favor of the unit prices.  OWNER may correct Bid Schedule calculation
errors accordingly.

2. Prices written out in words shall govern over prices written out in numbers.

3. Discrepancies between the indicated sum of any column of figures and the correct
sum thereof will be resolved in favor of the correct sum.

4. Bids shall not contain any recapitulations of or changes in the work to be done.

H. The OWNER, in the OWNER’s sole discretion, shall make determinations as to
disqualification of Bidders or rejection of Bids.  Such matters may include, without
limitation, submission of more than one Bid by the Bidder (whether under the same or
different names); evidence of collusion among Bidders; other commitments of Bidder
which, in the OWNER’s sole judgment, might hinder the Work; previous defaults, Bid
irregularities when not waived in the best interests of the OWNER, delays or poor
performance by Bidder on any project; official action against Bidder; and any other
cause which, in the OWNER’s sole discretion and judgment, is sufficient to justify
disqualification of a Bidder or rejection of a Bid.

3.3 ADJUSTMENTS TO THE COST OF THE WORK AFTER OPENING OF BIDS 

A. The Contract Price identified in the Agreement represents the cost of the work which is to
be paid by the OWNER to the CONTRACTOR.

B. Adjustments to the Contract Price which are agreed to between the OWNER and the
successful Bidder shall be effected by signing an Agreement Supplement.

3.4 SUBSTITUTIONS 
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A. The Construction Contract, if awarded, will be on the basis of materials and equipment
described in the Drawings, Specifications and any Addenda.

B. After the Effective Date of the Construction Contract, the procedure for submitting an
application for substitution is set forth in Article 6.4 of the General Conditions.

3.5 SUBMITTALS REQUIRED FOR AWARD OF CONTRACT 

A. Agreement Attachments: The Agreement Attachments shall be submitted within 7 days
after OWNER gives Notice of Intent to Award the Construction Contract, or Agreement
(Document 00 50 00)

1. The Attachments include: E Verify Form (Document 00 60 50), Performance Bond
(Document 00 61 00), Payment Bond (Document 00 62 00), and Certificate(s) of
Insurance (Document 00 65 00).

2. The Attachments shall be carefully examined by the Bidder.

3. The successful Bidder shall deliver the required Agreement Attachments prior to the
execution of the Construction Contract to OWNER.

4. Refer to Certificate(s) of Insurance (Document 00 50 00) for requirements.

B. Other Information:  When a determination has been made to award the Construction
Contract, Bidder is required, prior to the award or after the award, or both, to furnish such
other information as the ARCHITECT requests.

3.6 SIGNING OF AGREEMENT 

A. OWNER furnishes the Construction Contract within 14 days after receiving the required
Agreement Attachments. The Bidder shall pick up, sign and return to OWNER within 3
days the required number of copies of the Construction Contract.  A minimum of three (3)
originals will be signed and returned to the OWNER.  One executed original will be
returned to the Bidder.  Bidder shall comply with all execution requirements.

B. All of Bidder’s executions and submittals must be delivered to the OWNER before
OWNER will furnish the Construction Contract.  The Construction Contract will not be
deemed awarded and shall not be binding on the OWNER until it has been approved
and executed by the OWNER, and a fully executed copy is formally delivered to the
CONTRACTOR.  The OWNER reserves the right to rescind its Notice of Intent to
Award without liability, except for the return of Bidder’s Bid Security, at any time
before the Construction Contract has been fully executed by all parties and delivered to
the CONTRACTOR.

C. Transfers, delegations or assignments of interests in the Contract Documents are
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prohibited, unless prior written authorization is received from the OWNER. 

D. At the time of Bidding, and the signing of the Agreement, and at all times during the
Work, Bidder shall be properly licensed to do the Work and shall be in compliance with
the license laws of the State of Utah, South Salt Lake City, and Salt Lake County.  The
Bidder shall also require all Subcontractors to do the same.

E. If a Bidder fails to fully and properly execute the Construction Contract and provide all
submittals required therewith within five (5) days after the date of the Construction
Contract, the OWNER may elect to rescind the Notice of Intent to Award, and the
OWNER shall be entitled to the full amount of Bidder’s Bid Security, not as a penalty,
but in liquidation of and compensation for damages sustained.  In the OWNER’s sole
discretion, a Notice of Intent to Award may then be provided to another bidder whose
Bid is most advantageous to the OWNER, price and other factors considered.

END OF DOCUMENT 
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DOCUMENT 00 20 02 
BID SUBMITTAL CHECKLIST 

PART 1     BID INFORMATION 

1.1 BIDDER 

A. Bidder’s Name:
B. Bidder’s Phone Number:
C. Bidder’s Email Address:

PART 2     CHECKLIST 

2.1 DISCLAIMER 

In an effort to assist the Bidder in properly completing all documentation required for 
submitting a Bid, the following checklist is provided for the Bidder's convenience. The 
Bidder is solely responsible for verifying compliance with Instructions to Bidders 
(Document 00 20 00), including those are not specifically stated below.  

2.2  CHECKLIST 

A. Complete and sign Bid (Document 00 40 00);

B. Bid Schedule (Document 00 41 01) is attached;

C. Bid Security (Document 00 42 00) is attached;

D. Bidder Status Report (Document 00 45 20) is attached;

E. Subcontractor and Supplier Report (Document 00 45 30) is attached.

END OF DOCUMENT 
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DOCUMENT 00 40 00 
BID 

PART 1     GENERAL 

1.1 BID PROPOSAL 

A. After having personally and carefully examined all conditions surrounding the Work and
the Contract Documents, the undersigned proposes to furnish all labor, equipment, tools
and machinery and to furnish and deliver all materials not specifically mentioned as
being furnished by the OWNER, which is required in and about the construction of the
Construction Contract known as

 SOUTH SALT LAKE CITY HALL INTERIOR OFFICE REMODEL  . 

B. The undersigned proposes to complete the Work for the price or prices listed in the Bid
Schedule (Document 00 41 00) and understands that quantities for Unit Price Work are
not guaranteed.

C. The undersigned proposes to furnish bonds with the Contract, signed by a surety
company satisfactory to the OWNER, in an amount equal to the Contract amount
conditioned to insure compliance with all requirements of the Contract Documents.

D. The undersigned encloses a Bid Bond for

________________________________________________ Dollars  ($ ____________)
which is (five (5) percent of the Bid amount) payable to the OWNER, as a guarantee of
good faith, and which it is agreed will be forfeited to the OWNER as liquidated damages
in the event of the failure of the undersigned to enter into a contract and furnish
satisfactory bonds to the OWNER.

E. The undersigned proposes to execute the attached contract within five (5) days after the
Notice of Intention to Award, and to begin work within ten (10) days after being notified
to do so by the OWNER.

F. If OWNER finds it necessary to further define the Work, Contract Price, Contract Time
or some other portion of the Construction Contract, after Bid opening, the Bidder
promises to execute an Agreement Supplement prior to or concurrent with the execution
of the Agreement, if the Agreement Supplement is acceptable to the Bidder.

G. It is understood that the OWNER has the right to reject this proposal or to accept it at the
prices listed in the Bid Schedule.
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PART 2     EXECUTION 

2.1 BIDDER 

A. The Bidder is as follows

Name:

Address:

Telephone number:   

Email address:  

Facsimile number:   

Tax identification number: 

B. Bidder holds license number  _______________________________________, issued on
the _____ day of ________________________, ________, by the Utah State Department
of Commerce, Division of Occupational and Professional Licensing.  Bidder is licensed
to practice as a ___________________________ Contractor.  License renewal date is the
___________ day of ________________, _______.

C. The undersigned hereby acknowledges receipt of the following Addenda.

(list Addenda numbers here) 

2.2 BIDDER'S SUBSCRIPTION 

A. Date:  _________________________

B. Bidder's Signature:

C. Please print Bidder's name here:

D. Title:

END OF DOCUMENT 
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2.1  BIDDING SCHEDULE 1
A. Base Bid: Community Development Area Form 00 41 01

Item   Approx. Item Item Description

No.   Quantity Unit (with Unit Bid Price written in words) Dollars Cents Dollars Cents

1 1 LS SELECTIVE DEMOLITION

2 1 LS THERMAL AND MOISTURE PROTECTION

3 1 LS DOORS AND HARDWARE

4 1 LS GLAZING

5 1 LS MILLWORK

6 1 LS FRAMING AND DRYWALL

7 1 LS FLOORING

8 1 LS PAINTING

9 1 LS ACCESSORIES

10 1 LS FIRE PROTECTION

11 1 LS MECHANICAL

12 1 LS PLUMBING

13 1 LS ELECTRICAL

Unit Bid Price Amount

Bid Schedule
00410-2
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2.1  BIDDING SCHEDULE 1
A. Base Bid: Finance Area Form 00 41 01

Item   Approx. Item Item Description

No.   Quantity Unit (with Unit Bid Price written in words) Dollars Cents Dollars Cents

1 1 LS SELECTIVE DEMOLITION

2 1 LS THERMAL AND MOISTURE PROTECTION

3 1 LS DOORS AND HARDWARE

4 1 LS GLAZING

5 1 LS MILLWORK

6 1 LS FRAMING AND DRYWALL

7 1 LS FLOORING

8 1 LS PAINTING

9 1 LS ACCESSORIES

10 1 LS FIRE PROTECTION

11 1 LS MECHANICAL

12 1 LS PLUMBING

13 1 LS ELECTRICAL

Unit Bid Price Amount

Bid Schedule
00410-2
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DOCUMENT 00 42 00 
BID SECURITY 

The Bid Security may be in the form of Bid Bond, Certified Check, Cashier Check, or Cash. If a 
Bid Bond is used, CONTRACTOR to provide its own form. 

END OF DOCUMENT 
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DOCUMENT 00 45 20 
BIDDER STATUS REPORT 

PART 1     GENERAL 

1.1 BIDDER 

A. Name:

B. Address:

C. Telephone number:

1.2 CONSTRUCTION CONTRACT 

A. The Construction Contract is known SOUTH SALT LAKE CITY HALL INTERIOR
REMODEL.

PART 2     REPORT 

2.1 BIDDER STATUS REPORT 

A. Bidder affirms the following information is true and correct.

1. Number of employees: ____________________

2. Bidder's firm is:  (check the following as applicable)
[ ___ ]  Independently owned and operated.
[ ___ ]  An affiliate of*
[ ___ ]  A subsidiary of*
[ ___ ]  A division of*
[ ___ ]  A business with gross revenue in excess of $________________________
[ ___ ]  A business with gross revenue below  $ _______________________

* PARENT COMPANY:

Name: 

Address:  

Email Address:  

Telephone Number:  ________________________ 
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Facsimile Number:  ________________________ 

PART 3     EXECUTION 

3.1 EFFECTIVE DATE 

A. Bidder executes this status report and declares it to be a supplement to the Bid and in
effect as of __________________________________________, _______.

3.2 BIDDER'S SUBSCRIPTION 

A. Bidder's Signature:

B. Please print Bidder's name here:

C. Title:

END OF DOCUMENT 
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DOCUMENT 00 45 30 
SUBCONTRACTOR AND SUPPLIER REPORT 

PART 1     GENERAL 

1.1 BIDDER 

A. Name:

Address:

B. Telephone Number:
Email Address:

1.2 CONSTRUCTION CONTRACT 

A. The Construction Contract is known as    SOUTH SALT LAKE CITY HALL INTERIOR
OFFICE REMODEL

PART 2     REPORT 

2.1 SUBCONTRACTOR AND SUPPLIER REPORT 

A. Failure of the Bidder to specify a Subcontractor for any portion of the Work constitutes an
agreement by the Bidder that the Bidder is fully qualified to perform that portion, and that
Bidder shall perform that portion.

B. Bidder will be fully responsible to OWNER for the acts and omissions of Subcontractors
and Suppliers and of persons either directly or indirectly employed by them, as Bidder is
for the acts and omissions of persons employed by Bidder directly.

C. Nothing contained in the Contract Documents shall create any contractual relationship
between any Subcontractor or Supplier and the OWNER.  Bidder agrees each subcontract
with Bidder's Subcontractor will disclaim any third party or direct relationship between
OWNER and any Subcontractor or Supplier.

D. The names and addresses of the Subcontractors and Suppliers who will work under the
terms of the Contract Documents and the estimated dollar amount of each subcontract (in
excess of 2 percent of the Bid sum) are set forth as follows.
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Table 1 - BASE BID 

SUBCONTRACTORS 

Name and Address Nature and Extent of 
Work to be Sublet Amount 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

SUPPLIERS 

Name and Address Nature and Extent of 
Work to be Sublet Amount 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8.
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PART 3     EXECUTION 

3.1 EFFECTIVE DATE 

A. Bidder executes this Subcontractor and Supplier report and declares it to be a supplement
to the Bid and in effect as of _____________________________, _________.

3.2 BIDDER'S SUBSCRIPTION 

A. Bidder's signature:

B. Please print Bidder's name here:

C. Title:

END OF DOCUMENT 
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DOCUMENT 00 50 00 
AGREEMENT TEMPLATE 

Note: The following document is a template. All CITY agreements contain substantially 
similar provisions. The CITY may, in its discretion, deviate from the provisions below when 

offering an Agreement to a vendor if doing so is in the best interest of the City. 

ON this ____ day of _______________, 20xx, this Agreement (“Agreement”) is entered into 
between the City of South Salt Lake (“CITY”) and ____________________ (“CONTRACTOR”) 
regarding the “___________________” (“Project”). CITY and CONTRACTOR agree as follows: 

PART 1     GENERAL 

1.1 THE PROJECT. 

CONTRACTOR shall complete the Project that is generally described as: 
- ________________________________________________________________
.
The CONTRACTOR responded to an Invitation to Bid (00 10 00) with a Bid Schedule (00 41 00), both of
which are incorporated into this Agreement by this reference.

1.2 CITY REPRESENTATIVE. 

CITY will assign a project supervisor to oversee the daily progress of the Project. CONTRACTOR may 
communicate with CITY through the assigned project supervisor; however, only the City Mayor shall have 
authority to approve a Change Order. 

PART 2     TIME AND MONEY CONSIDERATIONS 

2.1 TIME TO COMPLETION OF AGREEMENT 
The Project shall be completed by ________________. The Project shall begin upon execution of this 
Agreement. 

2.2 TIME OF THE ESSENCE/LIQUIDATED DAMAGES. 
Time is of the essence to complete the Project. CITY will suffer financially if the Project is not completed 
on time. Due to the difficulty to quantify the damage to CITY if the Project is not completed on schedule, 
CONTRACTOR agrees to pay CITY $500.00 as liquidated damages for each day the Project continues 
beyond the date set forth in paragraph 2 without substantial completion (unless the date is extended by 
amendment to this Agreement). 

2.3 CONTRACT PRICE/PAYMENT. 
The contract price is $________________. CITY reserves the right, pursuant to Utah Code Ann. § 13-8-5 
to hold as retainage up to five percent (5%) of the contract price until all work is completed to its 
satisfaction. The Contractor agrees to receive payment only upon completion of the Project. 

2.4 CONTRACTOR’S AWARENESS OF CONTRACT TERMS AND SITE CONDITIONS. 
CONTRACTOR acknowledges the following: (1) it has reviewed this Agreement with all its 
addenda and agrees that it is generally sufficient to furnish understanding of all terms and 
conditions necessary to perform the Project; (2) it understands the rising and falling price of goods and 
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materials, and by accepting the contract price above, it accepts the risk or the benefit of such market shifts; 
(3) it has visited the Project site, is familiar with it and is satisfied with site conditions and weather
conditions that may affect the cost, progress or performance of the Project; (4) it is familiar with
all local, state and federal laws and regulations that may affect the cost, progress or performance
of the Project; (5) it has performed any explorations or tests necessary to become familiar with the
subsurface conditions at the site that may affect the cost, progress or performance of the Project;
and (6) it is familiar with all physical conditions relating to existing surface and subsurface
conditions, including utilities, which are at or contiguous to the site that may affect the cost,
progress or performance of the Project and assumes all responsibility for timely and accurate
location of all underground facilities.

2.5 INSURANCE & BONDS. 
A. Before the Project is initiated CONTRACTOR shall deliver to CITY a certificate of insurance

demonstrating that CONTRACTOR has in effect liability and other insurance appropriate to
provide protection from claims arising from the Project resulting from the acts or omissions of
CONTRACTOR, its agents or employees and all subcontractors or suppliers as well as their agents
or employees, for whom CONTRACTOR may be liable. The certificate of insurance will
demonstrate that CONTRACTOR has, at minimum, the following types of insurance coverage:
i. Workers’ compensation: Statutory workers’ compensation insurance (Part A). Such

insurance shall also include employer’s liability (Part B) insurance in a limit of not less
than $1,000,000 for each: accident, disease, and employee. No owner or officer may be
excluded; or, if any exclusions exist, no excluded proprietor, partner, executive officer,
member, or individual may perform any work pursuant to this agreement.

ii. Commercial general liability: Liability insurance providing protection for claims arising from
bodily injury, sickness or disease, death, damage to property, damage from business
interruption and motor vehicle accidents. CONTRACTOR shall maintain coverage in the
minimum amount of two million dollars ($2,000,000.00) per occurrence and three million
dollars ($3,000,000.00) in the aggregate, and must include a waiver of subrogation and name
the City as an additional insured.

iii. Automobile liability insurance: Automobile liability insurance for the CONTRACTOR’s
liability arising out of the use of owned (if any), leased (if any), non-owned and hired
vehicles of the CONTRACTOR, with no less than three million ($3,000,000.00) limit per
accident for combined bodily injury and property damage and containing appropriate no-
fault insurance provisions wherever applicable. All owned and/or leased automobiles shall
be covered using symbol “1” (any auto).

Excess Liability Insurance: The amounts of insurance required in the foregoing subsections may be 
satisfied by the CONTRACTOR purchasing coverage in the amounts specified or by any combination 
of primary and excess insurance, so long as the total amount of insurance meets the required limits 
specified above.  Evidence of excess liability or umbrella policies shall include a schedule of 
underlying coverages. 

The CONTRACTOR hereby waives any and every claim for recovery from the CITY, Lenders and 
their respective officers and employees for any and all loss or damage covered by any of the insurance 
policies to be maintained under this Agreement to the extent that such loss or damage is recovered 
under any such policy. To the extent the foregoing waiver would preclude coverage under any insurance 
required, the CONTRACTOR shall give written notice of the terms of such waiver to each insurance 
company which has issued, or which may issue in the future, any such policy of insurance (if such 
notice is required by the insurance policy) and shall cause each such insurance policy to be properly 
endorsed, or to otherwise contain one or more provisions that prevent the invalidation of the insurance 
coverage by reason of such a waiver. 
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The insurance shall be provided by an insurance carrier with a rating of A- or better as rated by AM 
Best. The certificate(s) of insurance (00 65 00) shall be incorporated by this reference. 

B. CONTRACTOR shall be required to post a Payment Bond and Performance Bond to cover this
project, in the event of non-performance by CONTRACTOR, or non-payment by CONTRACTOR
to a supplier or subcontractor. Performance Bond (00 61 00) and Payment Bond (00 62 00) are
incorporated by this reference.

2.6 CITY’S DUTY TO PROVIDE THE SITE.
CITY shall furnish the site. CITY will notify CONTRACTOR of any encumbrances or restrictions
specifically related to the use of the site with which CONTRACTOR must comply. CITY will obtain any
necessary easements. CITY will obtain permission required for CONTRACTOR to have access to the site.

2.7 PROTECTION OF PERSON AND PROPERTY. 
CONTRACTOR is solely responsible for safety measures in connection with the Project. CONTRACTOR 
shall take appropriate measures to prevent damage, injury or loss to: (1) all persons on the site or who may 
be affected by the Project; (2) all labor, materials and equipment to be incorporated into the Project; (3) 
other property at the site or adjacent thereto, including trees, shrubs, lawns, walks, pavements, roadways, 
structures, utilities and underground facilities. CONTRACTOR shall comply with all applicable laws and 
regulations relating to the safety and protection of persons or property. CONTRACTOR shall erect and 
maintain all necessary safeguards for such safety and protection. If CONTRACTOR must enter a confined 
space, it shall have all personnel and monitoring equipment on site necessary to comply with all Federal, 
State, Local and any other applicable regulatory agency’s safety guidelines (such as OSHA). A Confined 
Space Entry Permit shall be properly completed before entering a confined space. CONTRACTOR shall 
be responsible to erect and maintain all necessary traffic barricades and to provide all necessary traffic 
control. CONTRACTOR shall notify owners of adjacent property, including Blue Stakes notification to 
underground utility owners and shall cooperate with them in the protection, removal, relocation or 
replacement of their property. Any damage, injury or loss to any property caused, directly or indirectly, in 
whole or in part, by CONTRACTOR, any subcontractor, supplier, individual or entity performing the 
Project, shall be remedied by CONTRACTOR. 

2.8 SUPERVISION/LABOR/SUBCONTRACTORS. 
CONTRACTOR shall supervise the Project competently, devoting such attention and applying such skill 
and expertise as may be necessary to perform the Project in accordance with the Agreement. 
CONTRACTOR is responsible for the means, methods, techniques, sequences and procedures of 
performing the Project. CONTRACTOR shall assign a competent superintendent who will be its 
representative at the site and shall have the authority to act on its behalf. All communications given to or 
received from the superintendent shall be binding on CONTRACTOR. CONTRACTOR shall provide 
qualified and competent personnel to complete the Project. CONTRACTOR shall at all times maintain 
good discipline and order at the site. CONTRACTOR shall not employ any subcontractor or supplier if 
CITY reasonably objects. CONTRACTOR shall be fully responsible to CITY for its own acts and 
omissions as well as the acts and omissions of all subcontractors and suppliers performing the Project. This 
Agreement does not create a contractual relationship between CITY and any subcontractor or supplier. 
CITY’s only payment obligation under this Agreement is to CONTRACTOR. CONTRACTOR shall 
require all subcontractors and suppliers to communicate with the CITY through CONTRACTOR. 

2.9 MATERIAL AND EQUIPMENT/WARRANTY. 
All materials and equipment incorporated into the Project shall be as specified or, if not specified, 
shall be of good quality and new, unless otherwise provided in this Agreement. CONTRACTOR 
warrants and guarantees to CITY that all workmanship, material and equipment will be in 
accordance with this Agreement and will not be defective. In recognition of the difficulties that 
may arise in proving the cause of a defect in materials or workmanship, CITY and CONTRACTOR 
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agree that any such defect which manifests itself within one year of completion of this Agreement 
will have been caused by the improper workmanship, material or equipment of CONTRACTOR. 

2.10 INDEMNIFICATION. 
To the fullest extent permitted by law, CONTRACTOR agrees to indemnify and hold harmless CITY from 
and against all claims, costs, losses and damages, including attorney fees, arising out of the performance of 
this Agreement, provided that any such claim, cost, loss, or damage: (1) is attributable to bodily injury, 
sickness, disease, death, injury to tangible property, loss of use of property, including interruption of 
business; and (2) is caused in whole or in part by any negligent act or omission of CONTRACTOR, any 
subcontractor or supplier for whom CONTRACTOR is responsible, regardless of whether caused in part 
by any negligent act or omission of CITY. 

2.11 VARIATIONS IN THE PROJECT. 
CITY’s project supervisor may authorize minor variations in the Project from this Agreement that do not 
involve adjustment in the contract price or time and that are consistent with the intended design of the 
completed Project. 

2.12 CHANGE ORDERS. 
CITY may order additions, deletions, or revisions to the Project by a written amendment to this Agreement 
or by Change Order. Upon receipt of such document, CONTRACTOR shall promptly perform the work 
involved. There will be no increase in the contract price or time for any work performed that is not required 
by this Agreement, written modification to this Agreement, or Change Order. Change Orders shall be in 
writing, signed by CITY’s Mayor and CONTRACTOR, specify the precise change and any adjustment in 
the contract price and/or time. 

2.13 DELAYS. 
CONTRACTOR shall not be responsible for delays due to neglect of utility owners, fire, floods, epidemics, 
abnormal weather conditions or acts of God. The contract time shall not be extended due to delays within 
the control of CONTRACTOR, subcontractors or suppliers. Where CONTRACTOR is prevented from 
completing any part of the Project within the contract time due to delay beyond the control of 
CONTRACTOR, an extension of the contract time in an amount equal to the time lost due to the delay shall 
be the sole remedy. 

2.14 INSPECTIONS. 
CITY’s representatives shall have access to the site and the Project at all reasonable times. CONTRACTOR 
shall give CITY timely notice of readiness of the Project for all required tests and inspections. CITY will 
not charge CONTRACTOR a fee for tests and inspections it performs itself unless requested after normal 
work hours or on Saturdays or Sundays. If any work that is to be inspected, tested or approved is covered 
by CONTRACTOR without the approval of CITY it must, if requested, be uncovered for inspection at 
CONTRACTOR’s expense. 

PART 3     EXECUTION 

3.1 STOPPING THE PROJECT. 
CITY, at its sole discretion, may order CONTRACTOR to stop the Project if any of the following occur: 
(1) workmanship, material or equipment is defective; (2) CONTRACTOR fails to supply sufficient skilled
workers or suitable materials or equipment; or (3) CONTRACTOR fails to perform the Project in such a
way that the completed Project will conform to this Agreement.

3.2 DEFECTIVE WORK. 
CITY’s representative will have authority to reject workmanship, material, or equipment which CITY 
reasonably concludes: (1) is defective; (2) will not produce a completed Project that conforms to this 
Agreement; or (3) will prejudice the integrity of the Project as a functioning whole. CONTRACTOR shall 
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correct all defective workmanship or, if rejected by CITY, remove it from the project and replace it with 
workmanship, material or equipment that is not defective. 

3.3 COMPLETION. 
When CONTRACTOR considers the Project ready for its intended use, it shall notify CITY that the Project 
is substantially complete. Promptly upon receiving notice, CITY shall make an inspection. If CITY does 
not agree that the Project is substantially complete, it will notify CONTRACTOR giving the specific 
reasons. If CITY does consider the Project substantially complete, it will so certify in writing and provide 
a written list of items that remain to be corrected or completed. Upon notice from CONTRACTOR that the 
entire Project is complete, CITY will promptly make a final inspection with CONTRACTOR and will 
notify CONTRACTOR in writing of any aspect of the Project that remains incomplete or defective. 
CONTRACTOR shall immediately take such steps as are necessary to make such corrections. 

3.4 STATUS VERIFICATION SYSTEM. 
CONTRACTOR hereby certifies that it is registered and participates in a Status Verification System, as 
defined by Utah Code Ann. § 63G-12-301, in order to verify the work eligibility of its employees. 
CONTRACTOR is solely responsible for ensuring registration and participation in the Status Verification 
System. CONTRACTOR also certifies that any subcontractor employed by CONTRACTOR is also 
enrolled and participates in a Status Verification System. CONTRACTOR will provide, within five days 
of request by the CITY, proof of enrollment and participation in the system. 

3.5 FINAL PAYMENT. 
After CONTRACTOR has satisfactorily completed all corrections identified during the final inspection, it 
may make application for final payment. Upon receipt of the application for final payment, if CITY verifies 
that all corrections identified in the final inspection have been completed, final payment will become due 
within thirty (30) days of the application. 

3.6 ELECTRONIC COPIES. 
The Parties agree that electronic copies of this Agreement, including the signature page, shall be sufficient 
evidence of the contents of this Agreement, without reference to the original, signed copy. 

3.7 RESOLVING DISPUTES. 
This Agreement shall be governed by the laws of the state of Utah. 

3.8 THE AGREEMENT. 
This Agreement shall consist of the following documents: 
(1) Agreement (00 50 00);
(2) Bid Documents (00 10 00, 00 41 00);
(3) Certificate(s) of Insurance (00 65 00); and
(4) Bonds (00 61 00, 00 62 00).

If there are any conflicting provisions between the Agreement and the Exhibits, then the Agreement 
controls. 
[Signatures appear on next page] 
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WHEREFORE, CITY and CONTRACTOR, through their duly authorized representatives, 
execute this Agreement: 

For CONTRACTOR:   For CITY: 

Dated: _________________________  Dated: _________________________ 

By: ___________________________  By: ____________________________ 
(signature) (signature) 

       ____________________________  Cherie Wood, Mayor 
(type or print) 

Title: __________________________ 

Witness: ________________________  Attest: __________________________ 
(signature) (signature) 

               ________________________  Ariel Andrus, City Recorder 
(type or print) 

Approved as to form: 
________________________________ 
Joshua Collins, City Attorney 

END OF DOCUMENT 
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DOCUMENT 00 60 50 

E-VERIFY CERTIFICATION

WHEREAS, the undersigned proposes to furnish labor and materials under a contract to provide 
Engineering, Design and Construction services for The City of South Sale Lake, in the South Salt 
Lake, County of Salt Lake, State of Utah of which the City of South Salt Lake is the Owner. 

NOW THEREFORE, this  ___ day of _________ , 20___, the undersigned contractor, verifies its 
compliance with Utah Code Ann. § 63G-12-301 and 13-47-201, stating affirmatively that the 
individual, firm, or corporation which is contracting with the City of South Salt Lake has registered 
with and is participating in a federal work authorization program in accordance with the applicable 
provisions and deadlines established in Utah Code Ann. § 63G-12-301 and 13-47-201. 

The undersigned contractor further agrees that, should it employ or contract with any 
subcontractor(s) in connection with the physical performance of services pursuant to the contract 
with the City of South Salt Lake, of which this certification is a part, the undersigned contractor 
will secure from such subcontractor(s) similar verification of compliance with Utah Code Ann. § 
63G-12-301 and 13-47-201. The undersigned contractor further agrees to maintain records of such 
compliance and provide a copy of each such verification to the City of South Salt Lake at the time 
the subcontractor(s) is retained to perform such service. 

E-Verify Number _________________________________

{AFFIX} Contractor (Name of sole ownership, 
corporation 
{CORPORATE} or partnership) 
{SEAL} 
{HERE} 

(Signature of Authorized Representative) 

Title: _______________________________ 
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DOCUMENT 00 61 00 
PERFORMANCE BOND 

PART 1     GENERAL 

1.1 BOND 

A. Number: ______________________________.

B. Amount:

 dollars ($ ________________). 

1.2 SURETY 

A. Name:

B. Address:

C. Telephone number:  _____________________________.

D. Facsimile number:   _____________________________.

1.3 CONTRACTOR 

A. Name:

B. Address:

C. Telephone number:  _____________________________.

D. Facsimile number:   _____________________________.

1.4 OWNER 

A. The City of South Salt Lake    .

1.5 CONSTRUCTION CONTRACT 

A. The Construction Contract is known as     South Salt Lake City Hall Interior Remodel
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1.6 DEFINED TERMS 

A. Terms used in this Performance Bond which are defined in Article 1.1 of the General
Conditions will have the meanings indicated in the General Conditions.

PART 2     COVENANTS 

2.1 SURETY'S AND CONTRACTOR'S RELATIONSHIP 

A. Surety as surety, and CONTRACTOR as principal, jointly and severally, bind themselves,
their heirs, executors, administrators, successors and assigns to the OWNER as obligee,
for the performance of the Construction Contract, whether awarded or about to be
awarded.

B. If CONTRACTOR performs the Construction Contract, the Surety and the CONTRAC-
TOR shall have no obligation under this Bond, except to participate in conferences
indicated in Article 2.3.

2.2 NOTICE 

A. Notice to the Surety, the OWNER or the CONTRACTOR shall be sent by certified mail,
email, facsimile, or hand delivered to the address shown on this Bond agreement.

B. Notices sent as required by paragraph 2.2A shall be effective on the date on which such
notice was sent.

C. Notice may be sent by facsimile.  Facsimile notice shall be effective on the date of
transmission provided that a confirmation establishing the successful transmission of the
notice is sent by first-class mail, postage prepaid, along with a copy of the notice
transmitted, no later than twenty-four (24) hours after the facsimile notice is transmitted.

D. If any notice requires a period of less than seven (7) days for response, the notice shall be
sent by facsimile.

E. If the time for response to any notice expires on a Saturday, Sunday or a legal holiday in
the State of Utah, the time shall be extended to the next working day.

2.3 PROCEDURE TO INVOKE SURETY'S OBLIGATION 

A. If the CONTRACTOR fails to perform or to comply with the terms of the Construction
Contract, and such failure to perform or to comply has not been waived by the OWNER,
the OWNER may notify the CONTRACTOR and the Surety, at their addresses described
above, that the OWNER is considering declaring the CONTRACTOR in default.

B. Before declaring the default, the OWNER shall request and attempt to arrange a
conference with the CONTRACTOR and the Surety to be held at a time and place required
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by the OWNER to discuss methods of performing the Work.  

C. If the CONTRACTOR does not attend the conference or agree to cure any deficiencies in
the CONTRACTOR's performance of the Work to the satisfaction of the OWNER, the
OWNER may declare the CONTRACTOR in default and formally terminate the
CONTRACTOR's right to complete the Work.  Such default shall not be declared earlier
than 10 days after the CONTRACTOR and the Surety have received notice as provided in
Article 2.2.

D. If the Contract with the CONTRACTOR is terminated, the OWNER agrees to pay the
unpaid Balance of the Contract Price to the Surety for completion of the Work in
accordance with the terms of the Construction Contract or to a contractor selected by the
Surety to perform the Work in accordance with the terms of the Construction Contract.

2.4 SURETY'S OPTIONS AT CONTRACTOR TERMINATION 

A. Surety Completes the Work:  The Surety may undertake to perform and complete the
Work itself, through its agents or through independent contractors.

B. Surety Obtains Bids or Proposals:  The Surety may obtain bids or negotiated proposals
from qualified contractors acceptable to the OWNER for a contract for performance and
completion of the Work.

1. Such bids or proposals shall be prepared by the Surety for execution by the OWNER
and the completion contractor selected.

2. Surety shall secure the contract with Performance and Payment Bonds executed by a
qualified surety equivalent to this Performance Bond and the payment Bond
(Document 00 62 00); and

3. Surety shall pay to the OWNER the amount of damages as described in paragraph 2.6
in excess of the balance of the Contract Price incurred by the OWNER resulting from
the CONTRACTOR's default.

C. Surety to Pay OWNER:  Surety may determine the amount not to exceed the amount of
this bond specified in paragraph 1.1B, for which Surety believes it may be liable to pay,
and tender payment therefor to the OWNER.  OWNER has sole discretion to accept
payment.  If the OWNER refuses the payment tendered, or the Surety has denied liability
in whole or in part, without further notice the OWNER shall be entitled to enforce any
remedy available to the OWNER.

2.5 PROCEDURE FOR OWNER TO DECLARE SURETY IN DEFAULT 

A. The OWNER may declare the Surety to be in default upon the following procedures.

1. The OWNER shall issue an additional written notice to the Surety, after declaring the
CONTRACTOR in default as provided in Article 2.3, demanding that the Surety
perform its obligations under this Bond.
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2. Surety shall respond to the OWNER within 15 days after receipt of the OWNER's
additional notice, either denying the claim or accepting liability and exercising its'
options under Article 2.4.

2.6 SURETY'S OBLIGATIONS 

A. After the OWNER has terminated the CONTRACTOR's right to complete the
Construction Contract, and if the Surety elects to complete the Construction Contract as
provided in Article 2.4, then the responsibilities of the Surety to the OWNER shall not be
greater than those of the CONTRACTOR under the Construction Contract, and the
responsibilities of the OWNER to the Surety shall not be greater than those of the
OWNER under the Construction Contract.

B. To the limit of the amount of this Bond, but subject to commitment by the OWNER to pay
all valid and proper payments made to or on behalf of the CONTRACTOR under the
Construction Contract, the Surety is obligated, without duplication, for:

1. the responsibilities of the CONTRACTOR for correction of Defective Work and
completion of the Construction Contract;

2. design professional and delay costs resulting from the CONTRACTOR's default, and
resulting from the actions or failure to act of the Surety under Article 2.4; and

3. liquidated damages which are or may become due for any reason.

2.7 UNRELATED OBLIGATIONS OF THE CONTRACTOR 

A. The Surety and the OWNER shall not be liable to others for obligations of the
CONTRACTOR that are unrelated to the Construction Contract, and the Balance of the
Contract Price shall not be reduced or changed on account of any such unrelated
obligations.

B. No right of action shall accrue on this Bond to any person or entity other than the
OWNER or its heirs, executors, administrators, or successors.

2.8 SURETY WAIVES NOTICE OF ANY CHANGE 

A. Surety hereby waives notice of any change, including changes of Contract Time, Contract
Price and scope of Work, to the Construction Contract or to related subcontracts, purchase
orders and other obligations.

2.9 VENUE 

A. Any suit or action commenced by OWNER under this Bond shall be for action in a court
of competent jurisdiction in the State of Utah.
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PART 3     EXECUTION 

3.1 EFFECTIVE DATE 

A. Surety and CONTRACTOR execute this Bond agreement and declare it to be in effect as
of the ______day of _______________________, ____.

3.2 CONTRACTOR'S SUBSCRIPTION AND ACKNOWLEDGMENT 

A. Type of organization: _____________________________________________________
(corporation, partnership, individual, etc.) 

B. If CONTRACTOR is a corporation, attach a corporate resolution evidencing CONTRAC-
TOR's authority to sign.

C. CONTRACTOR's signature:

D. Please print name here:

E. Title:

F. Notary Acknowledgement:  In the County of _______________________________,
State of ________________, on the _______ day of ______________________, 20 ___,
the foregoing instrument was acknowledged before me

(person acknowledging and title or representative capacity, if any). 

Notary’s signature 

Residing at 

My commission expires: Notary's seal 
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3.3 SURETY'S SUBSCRIPTION AND ACKNOWLEDGMENT 

A. Attach evidence of Surety's corporate authority to sign.

B. Surety's signature:

C. Please print name here:

D. Title:

E. Acknowledgment:  In the County of _________________________________________,
State of ________________,  on the _______ day of ______________________, _____,
before me, the undersigned notary, personally appeared _________________________,
who proved to me his/her identity through documentary evidence in the form of a
______________________________________________________________ to be the
person whose name is signed as the authorized Surety and acknowledged to me that this
document was signed voluntarily for its stated purpose.

___________________________ 
Notary Public signature Notary Public seal 

END OF DOCUMENT 
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DOCUMENT 00 62 00 
PAYMENT BOND 

PART 1     GENERAL 

1.1 BOND 

A. Number: . 

B. Amount:

 dollars ($ ________________). 

1.2 SURETY 

A. Name:

B. Address:

C. Telephone number:  _____________________________.

D. Facsimile number:_____________________________.

1.3 CONTRACTOR 

A. Name:

B. Address:

C. Telephone number:   _____________________________.

D. Facsimile number:   _____________________________.

1.4 OWNER 

A. The City of South Salt Lake  . 

1.5 CONSTRUCTION CONTRACT 

A. The Construction Contract is known as     South Salt Lake City Hall Interior Remodel.

1.6 DEFINED TERMS 
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A. Terms used in this Payment Bond, which are defined in article 1.1 of the General
Conditions, will have the meanings indicated in the General Conditions.

PART 2     COVENANTS 

2.1 SURETY'S AND CONTRACTOR'S RELATIONSHIP 

A. Surety as surety, and CONTRACTOR as principal, jointly and severally, bind themselves,
their heirs, executors, administrators, successors and assigns to the OWNER as obligee,
for the performance of the Construction Contract, whether awarded or about to be
awarded.

B. If CONTRACTOR performs the Construction Contract, the Surety and the CONTRAC-
TOR shall have no obligation under this Bond.

2.2 NOTICE 

A. Notice to the Surety, the OWNER or the CONTRACTOR shall be sent by certified mail,
facsimile, or hand delivered to the address shown on this Bond agreement.

B. Notices sent as required by paragraph 2.2A shall be effective on the date on which such
notice was sent.

C. Notice may be sent by facsimile.  Facsimile notice shall be effective on the date of
transmission provided that a confirmation establishing the successful transmission of the
notice is sent by first-class mail, postage prepaid, along with a copy of the notice
transmitted, no later than twenty-four (24) hours after the facsimile notice is transmitted.

D. If any notice requires a period of less than seven (7) days for response, the notice shall be
sent by facsimile.

E. If the time for response to any notice expires on a Saturday, Sunday or a legal holiday in
the State of Utah, the time shall be extended to the next working day.

2.3 CONDITIONS OF SURETY'S LIABILITY 

A. With respect to the OWNER, this Bond agreement shall be null and void if the
CONTRACTOR promptly takes the following actions:

1. promptly makes payment, directly or indirectly, for all sums due Claimants, and

2. defends, indemnifies and saves harmless the OWNER from all claims, demands,
Liens or suits by any person or entity who furnished labor, materials or equipment for
use in the performance of the Work, provided the OWNER has tendered defense of
such claims, demands, liens or suits to the CONTRACTOR and the Surety.
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2.4 PROCEDURE TO INVOKE SURETY'S OBLIGATION 

A. Concerning Claimants who have a Direct Contract with the CONTRACTOR:  The
Surety shall have no obligation to Claimants under this Bond who are employed by or
have a direct contract with the CONTRACTOR until Claimants have given notice to the
Surety at the address shown on this Bond agreement and sent a copy, or notice thereof, to
the OWNER, stating that a claim is being made under this Bond and, with substantial
accuracy, the amount of the claim.

B. Concerning Claimant who does not have a Direct Contract with the CONTRAC-
TOR:  The Surety shall have no obligation to Claimant under this Bond who does not
have a direct contract with the CONTRACTOR until Claimant takes the following
actions.

1. The Claimant shall furnish written notice to the CONTRACTOR and send a copy, or
notice thereof, to the OWNER, within 90 days after having last performed labor or
last furnished materials or equipment included in the claim stating, with substantial
accuracy, the amount of the claim and the name of the party to whom the materials
were furnished or supplied or for whom the labor was done or performed.

2. The Claimant shall have either received a rejection in whole or in part from the CON-
TRACTOR, or not received within 15 days of furnishing the above notice any
communication from the CONTRACTOR by which the CONTRACTOR has
indicated the claim will be paid directly or indirectly.

3. Not having been paid within the above 15 days, the Claimant shall have sent a written
notice to the Surety at the address described on this Bond agreement and sent a copy,
or notice thereof, to the OWNER stating that a claim is being made under this Bond
and enclosing a copy of the previous written notice furnished to the CONTRACTOR.

2.5 SURETY'S OPTION TO SETTLE CLAIMS 

A. When the Claimant has satisfied the conditions of Article 2.4, the Surety shall promptly
and at the Surety's expense take the following actions.

1. Send an answer to the Claimant, with a copy to the OWNER, within 45 days after
receipt of the claim, stating the amounts that are undisputed and the basis for
challenging any amounts that are disputed; and

2. Pay or arrange for payment of any undisputed amounts.

2.6 SURETY'S OBLIGATION 

A. Surety's total obligations under this bond shall not exceed the amount of this Bond, and the
amount of this Bond shall be credited for any payments made in good faith by the Surety.

2.7 USE OF FUNDS 
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A. Amounts owed by OWNER to CONTRACTOR under the Construction Contract shall be
used for the performance of the Construction Contract and to satisfy claims, if any, against
the Performance Bond (Document 00 61 00).  By the CONTRACTOR furnishing and the
OWNER accepting this Bond, they agree that all funds earned by the CONTRACTOR in
the performance of the Work are dedicated as follows:

1. The OWNER has first priority to use the funds for the completion of the Work.

2. The CONTRACTOR and the Surety have second priority to use the funds to satisfy
the obligations of the CONTRACTOR and the Surety under this Bond.

2.8 UNRELATED OBLIGATIONS OF THE CONTRACTOR 

A. The Surety and the OWNER shall not be liable to Claimants or others for obligations of
the CONTRACTOR that are unrelated to the Construction Contract.

B. The OWNER shall not be liable for payment of any damages, costs or expenses of any
Claimant under this Bond, and shall have under this Bond no obligations to make
payments to, give notices on behalf of, or otherwise have obligations to Claimants under
this Bond.

2.9 SURETY WAIVES NOTICE OF ANY CHANGE 

A. Surety hereby waives notice of any change to the Construction Contract including
changes of Contract Time, Contract Price, and scope of Work, or to related subcontracts,
purchase orders or other obligations.

2.10 VENUE 

A. Any suit or action commenced by a Claimant under this Bond shall be for action in a court
of competent jurisdiction in the State of Utah.

2.11 COPIES OF THIS BOND 

A. Upon request by any person or entity appearing to be a potential beneficiary of this Bond,
the CONTRACTOR or OWNER shall promptly furnish a copy of this Bond or shall
permit a copy to be made.
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PART 3     EXECUTION 

3.1 EFFECTIVE DATE 

A. Surety and CONTRACTOR executed this Bond agreement and declared it to be in effect
as of the ______day of _______________________, ____.

3.2 CONTRACTOR'S SUBSCRIPTION AND ACKNOWLEDGMENT 

A. Type of organization: _____________________________________________________
(corporation, partnership, individual, etc.)

B. If CONTRACTOR is a corporation, attach a corporate resolution evidencing CONTRAC-
TOR's authority to sign.

C. CONTRACTOR's signature:

D. Please print name here:

E. Title:

F. Notary Acknowledgement:  In the County of _______________________________,
State of ________________, on the _______ day of ______________________, 20 ___,
the foregoing instrument was acknowledged before me

(person acknowledging and title or representative capacity, if any). 

Notary’s signature 

Residing at 

My commission expires: Notary's seal 
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3.3 SURETY'S SUBSCRIPTION AND ACKNOWLEDGMENT 

A. Attach evidence of Surety's corporate authority to sign.

B. Surety's signature:

C. Please print name here:

D. Title:

E. Notary Acknowledgment:  In the County of ___________________________________,
State of ________________,  on the _______ day of ______________________, 20 ___,
before me, the undersigned notary, personally appeared _________________________,
who proved to me his/her identity through documentary evidence in the form of a
______________________________________________________________ to be the
person whose name is signed as the authorized Surety and acknowledged to me that this
document was signed voluntarily for its stated purpose.

Notary’s signature 

Residing at 

My commission expires: Notary's seal 

END OF DOCUMENT 
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DOCUMENT 00 65 00 
CERTIFICATE(S) OF INSURANCE 

PART 1     GENERAL 

1.1 PROCEDURE 

A. For filing purposes, add Certificate(s) of Insurance to the Contract Documents following this
page.

PART 2     REQUIREMENT 

2.1 GENERAL 

A. Before the Project is initiated CONTRACTOR shall deliver to CITY a certificate of insurance
demonstrating that CONTRACTOR has in effect liability and other insurance appropriate to
provide protection from claims arising from the Project resulting from the acts or omissions of
CONTRACTOR, its agents or employees and all subcontractors or suppliers as well as their agents
or employees, for whom CONTRACTOR may be liable.

B. CONTRACTOR shall maintain or cause to be maintained on its behalf insurance policies
of the types required below with insurance companies authorized to do business in the
State of Utah, (i) having a Best Insurance Reports rating of "A" or better and a financial
size category of "X" or higher, or (ii) otherwise being acceptable to CITY with coverage
limits and provisions at least sufficient to satisfy the requirements set forth below. All
sureties shall be listed in the Department of the Treasury Circular 570, with bond amounts
not exceeding those listed.

2.2  INSURANCE DETAIL 

A. Workers’ Compensation Insurance: Statutory workers' compensation insurance (Part A).
Such insurance shall also include employer’s liability (Part B) insurance in a limit of
not less than $1,000,000 for each: accident, disease, and employee. No owner or officer
may be excluded; or if any exclusions exist, no excluded proprietor, partner, executive officer,
or member, specifically including _______________________ [named individuals, if
applicable], may perform any work pursuant to this agreement.

B. General Liability Insurance: Commercial general liability insurance on an occurrence
basis arising out of claims for bodily injury (including death) and property damage.
Such insurance shall provide coverage for ongoing operations and products-completed
operations, blanket contractual, broad form property damage, personal and advertising
injury, independent contractors and sudden and accidental pollution liability (pollution
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liability arising out of a hostile fire) with not less than $2,000,000 per occurrence limit 
combined bodily injury and property damage, with not less than $3,000,000 aggregate 
limit, provided the general policy aggregate shall apply separately to the Contractor on 
a per project basis. Any aggregate limit that does not apply separately to the premises 
shall be at least double the required per occurrence limit.  

C. Automobile Liability Insurance: Automobile liability insurance for the
CONTRACTOR’s liability arising out of the use of owned (if any), leased (if any),
non-owned and hired vehicles of the CONTRACTOR, with no less than $3,000,000
limit per accident for combined bodily injury and property damage and containing
appropriate no-fault insurance provisions wherever applicable. All owned and/or leased
automobiles shall be covered using symbol “1” (any auto).

D. Endorsements
a) Additional Insured Endorsements: All policies of liability insurance required to
be maintained by the CONSULTANT shall be endorsed to name the CITY as an
additional insured for ongoing operations (ISO CG 20 10 or equivalent) and completed
operations (ISO CG 20 37 or equivalent) (except for insurance policies required in
Sections 12(A), and (C).

b) Primary and Non-Contributory Endorsements: The CONSULTANT’s
insurance coverage shall be a primary insurance as respects to the CITY, its officers,
officials, employees and volunteers. Any insurance or self-insurance maintained by the
CITY, its officers, officials, employees or volunteers shall be in excess of
CONSULTANT’s insurance and shall not contribute with it.

c) Waiver of Subrogation Endorsements: The CONSULTANT hereby waives any
and every claim for recovery from the CITY, Lenders and their respective officers and
employees for any and all loss or damage covered by any of the insurance policies to
be maintained under this Agreement to the extent that such loss or damage is recovered
under any such policy. To the extent the foregoing waiver would preclude coverage
under any insurance required by Section 12, the CONSULTANT shall give written
notice of the terms of such waiver to each insurance company which has issued, or
which may issue in the future, any such policy of insurance (if such notice is required
by the insurance policy) and shall cause each such insurance policy to be properly
endorsed, or to otherwise contain one or more provisions that prevent the invalidation
of the insurance coverage by reason of such a waiver.

END OF DOCUMENT 
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SECTION 01 11 00 
SUMMARY OF WORK 

PART 1    GENERAL  

1.1 WORK COVERED BY CONTRACT DOCUMENTS 

A. Work of this Construction Contract comprises general construction and interior
remodel, work located at

1. BASE BID

Bid Schedule A – covers work on South Salt Lake City Hall Community
Development Office
Bid Schedule B – covers work on South Salt Lake City Hall Finance Office

1.2 CONTRACT METHOD 

A. Construct the Work under a single unit price contract.

PART 2     PRODUCTS (Not Used) 

PART 3    EXECUTION              (Not Used) 

END OF DOCUMENT 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions.

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of
construction from those required by the Contract Documents and proposed by
Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are
required due to changed Project conditions, such as unavailability of
product, regulatory changes, or unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or
Owner that are not required in order to meet other Project requirements
but may offer advantage to Contractor or Owner.

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit three copies of each request for consideration.
Identify product or fabrication or installation method to be replaced. Include
Specification Section number and title and Drawing numbers and titles.

1. Documentation: Show compliance with requirements for substitutions and
the following, as applicable:

a. Statement indicating why specified product or fabrication or
installation method cannot be provided, if applicable.

b. Coordination of information, including a list of changes or revisions
needed to other parts of the Work and to construction performed by
Owner and separate contractors that will be necessary to
accommodate proposed substitution.

c. Detailed comparison of significant qualities of proposed substitutions
with those of the Work specified. Include annotated copy of
applicable Specification Section. Significant qualities may include
attributes, such as performance, weight, size, durability, visual effect,
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sustainable design characteristics, warranties, and specific features 
and requirements indicated. Indicate deviations, if any, from the 
Work specified. 

d. Product Data, including drawings and descriptions of products and
fabrication and installation procedures.

e. Samples, where applicable or requested.
f. Certificates and qualification data, where applicable or requested.
g. List of similar installations for completed projects, with project names

and addresses as well as names and addresses of architects and
owners.

h. Material test reports from a qualified testing agency, indicating and
interpreting test results for compliance with requirements indicated.

i. Detailed comparison of Contractor's construction schedule using
proposed substitutions with products specified for the Work, including
effect on the overall Contract Time. If specified product or method
of construction cannot be provided within the Contract Time,
include letter from manufacturer, on manufacturer's letterhead,
stating date of receipt of purchase order, lack of availability, or
delays in delivery.

j. Cost information, including a proposal of change, if any, in the
Contract Sum.

k. Contractor's certification that proposed substitution complies with
requirements in the Contract Documents, except as indicated in
substitution request, is compatible with related materials and is
appropriate for applications indicated.

l. Contractor's waiver of rights to additional payment or time that may
subsequently become necessary because of failure of proposed
substitution to produce indicated results.

2. Architect's Action: If necessary, Architect will request additional
information or documentation for evaluation within three days of receipt
of a request for substitution. Architect will notify Contractor of 
acceptance or rejection of proposed substitution within 5 days of receipt 
of request, or 5 days of receipt of additional information or 
documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change
Directive, or Architect's Supplemental Instructions for minor changes
in the Work.

b. Use product specified if Architect does not issue a decision on use of
a proposed substitution within time allocated.
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1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of
proposed substitution with related products and materials. Engage a qualified
testing agency to perform compatibility tests recommended by manufacturers.

1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of
the approved substitutions.

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on
discovery of need for change, but not later than 15 days prior to time required
for preparation and review of related submittals.

1. Conditions: Architect will consider Contractor's request for substitution
when the following conditions are satisfied. If the following conditions are
not satisfied, Architect will return requests without action, except to record
noncompliance with these requirements:

a. Requested substitution is consistent with the Contract Documents
and will produce indicated results.

b. Substitution request is fully documented and properly submitted.
c. Requested substitution will not adversely affect Contractor's

construction schedule.
d. Requested substitution has received necessary approvals of

authorities having jurisdiction.
e. Requested substitution is compatible with other portions of the Work.
f. Requested substitution has been coordinated with other portions of

the Work.
g. Requested substitution provides specified warranty.
h. If requested substitution involves more than one contractor,

requested substitution has been coordinated with other portions of
the Work, is uniform and consistent, is compatible with other
products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Not allowed unless otherwise indicated.
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C. Substitutions for Convenience: Architect will consider requests for substitution if
received within 30 days after commencement of the Work. Requests received
after that time may be considered or rejected at discretion of Architect.

1. Conditions: Architect will consider Contractor's request for substitution
when the following conditions are satisfied. If the following conditions are
not satisfied, Architect will return requests without action, except to record
noncompliance with these requirements:

a. Requested substitution offers Owner a substantial advantage in cost,
time, energy conservation, or other considerations, after deducting
additional responsibilities Owner must assume. Owner's additional
responsibilities may include compensation to Architect for redesign
and evaluation services, increased cost of other construction by
Owner, and similar considerations.

b. Requested substitution does not require extensive revisions to the
Contract Documents.

c. Requested substitution is consistent with the Contract Documents
and will produce indicated results.

d. Substitution request is fully documented and properly submitted.
e. Requested substitution will not adversely affect Contractor's

construction schedule.
f. Requested substitution has received necessary approvals of

authorities having jurisdiction.
g. Requested substitution is compatible with other portions of the Work.
h. Requested substitution has been coordinated with other portions of

the Work.
i. Requested substitution provides specified warranty.
j. If requested substitution involves more than one contractor,

requested substitution has been coordinated with other portions of
the Work, is uniform and consistent, is compatible with other
products, and is acceptable to all contractors involved.

END OF SECTION 012500 
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SECTION 01 26 00 
CONTRACT MODIFICATION PROCEDURES 

This specification changes a portion of Section 01 26 00 in the latest edition of Manual of 
Standard Specifications published by American Public Works Association.  All other provisions 
of the Section remain in full force and effect. 

Add the following articles to part 1. 

1.9 CHANGE ORDER FORM 

A. Use the attached change order form (Form 01 26 01) when making any submittal to the
OWNER.

B. When a Change Order is more than 5% of the total Contract Amount or more than
$50,000.00, authorization from City Attorney’s office is required.
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SOUTH SALT LAKE CITY CONSTRUCTION CONTRACT CHANGE ORDER 
Project 
Name: 

Change Order #: 

Location: Contract Date: 
Description: 
Time Extension Contract Monies Allocated To Date (Information Only) 
CALENDAR Original Contract COs to Date Current Contract Amount (Includes COs to 

date) 

BASIS OF PAYMENT Agreed Unit, DBE 
ITEM ESTIMATED QTY. 

INCREASE/DECREASE 
UNIT OF 

MEASUREMENT 
UNIT 
PRICE 

AMOUNT 
INCREASE/DECREASE 

TOTAL NET CHANGES (Dollar) = 
CONTRACTOR CITY PROJECT MANAGER CITY ENGINEER 
Approved by Authorized 
Representative 

Approved by Authorized 
Representative 

Recommended for Approval> 

Signature: 

Title: 

Date: 

Signature: 

Title: 

Date: 

Approved < 
Signature: 

Date: 

MAYOR CITY ATTORNEY’S OFFICE* COMMENTS 
Recommended for Approval> Approved by Authorized 

Representative 
Approved < Signature: 

Title: 

Date: 

Signature: 

Date: 

*: Required when the Change Order is over 5% of the Contract Amount or over $50,000.00 

Form 01 26 01
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for documenting
the progress of construction during performance of the Work, including the
following:

1. Contractor's Construction Schedule.
2. Construction schedule updating reports.
3. Daily construction reports.
4. Site condition reports.

1.2 DEFINITIONS 

A. Activity: A discrete part of a project that can be identified for planning,
scheduling, monitoring, and controlling the construction Project. Activities
included in a construction schedule consume time and resources.

1. Critical Activity: An activity on the critical path that must start and finish on
the planned early start and finish times.

2. Predecessor Activity: An activity that precedes another activity in the
network.

3. Successor Activity: An activity that follows another activity in the network.

B. CPM: Critical path method, which is a method of planning and scheduling a
construction project where activities are arranged based on activity
relationships. Network calculations determine when activities can be
performed and the critical path of Project.

C. Critical Path: The longest connected chain of interdependent activities through
the network schedule that establishes the minimum overall Project duration and
contains no float.

D. Event: The starting or ending point of an activity.

E. Float: The measure of leeway in starting and completing an activity.
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1. Float time is not for the exclusive use or benefit of either Owner or
Contractor, but is a jointly owned, expiring Project resource available to
both parties as needed to meet schedule milestones and Contract
completion date.

2. Free float is the amount of time an activity can be delayed without
adversely affecting the early start of the successor activity.

3. Total float is the measure of leeway in starting or completing an activity
without adversely affecting the planned Project completion date.

1.3 INFORMATIONAL SUBMITTALS 

A. Format for Submittals: Submit required submittals in the following format:
1. PDF file.

B. Contractor's Construction Schedule: Initial schedule, of size required to display
entire schedule for entire construction period.

C. Construction Schedule Updating Reports: Submit with Applications for Payment.

D. Daily Construction Reports: Submit at bi-weekly intervals.

E. Site Condition Reports: Submit at time of discovery of differing conditions.

1.4 COORDINATION 

A. Coordinate Contractor's Construction Schedule with the schedule of values,
submittal schedule, progress reports, payment requests, and other required
schedules and reports.

1. Secure time commitments for performing critical elements of the Work
from entities involved.

2. Coordinate each construction activity in the network with other activities
and schedule them in proper sequence.

1.5 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL 

A. Computer Scheduling Software: Prepare schedules using current version of a
program that has been developed specifically to manage construction
schedules.

B. Time Frame: Extend schedule from date established for commencement of the
Work to date of Substantial Completion.
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1. Contract completion date shall not be changed by submission of a
schedule that shows an early completion date, unless specifically
authorized by Change Order.

C. Contract Modifications: For each proposed contract modification and
concurrent with its submission, prepare a time-impact analysis using a network
fragment to demonstrate the effect of the proposed change on the overall
Project schedule.

1.6 REPORTS 

A. Daily Construction Reports: Prepare a daily construction report recording the
following information concerning events at Project site:

1. List of subcontractors at Project site.
2. Approximate count of personnel at Project site.
3. Equipment at Project site.
4. Material deliveries.
5. High and low temperatures and general weather conditions, including

presence of rain or snow.
6. Testing and inspection.
7. Accidents.
8. Meetings and significant decisions.
9. Stoppages, delays, shortages, and losses.
10. Emergency procedures.
11. Orders and requests of authorities having jurisdiction.
12. Change Orders received and implemented.
13. Services connected and disconnected.
14. Equipment or system tests and startups.
15. Partial completions and occupancies.
16. Substantial Completions authorized.

B. Site Condition Reports: Immediately on discovery of a difference between site
conditions and the Contract Documents, prepare and submit a detailed
report. Submit with a Request for Information. Include a detailed description of
the differing conditions, together with recommendations for changing the
Contract Documents.

END OF SECTION 013200 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes:

1. Submittal schedule requirements.
2. Administrative and procedural requirements for submittals.

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that
require Architect's responsive action. Action submittals are those submittals
indicated in individual Specification Sections as "action submittals."

B. Informational Submittals: Written and graphic information and physical samples
that do not require Architect's responsive action. Submittals may be rejected
for not complying with requirements. Informational submittals are those
submittals indicated in individual Specification Sections as "informational
submittals."

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged
in chronological order by dates required by construction schedule. Include
time required for review, ordering, manufacturing, fabrication, and delivery
when establishing dates. Include additional time required for making
corrections or revisions to submittals noted by Architect and additional time for
handling and reviewing submittals required by those corrections.

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal:

1. Project name.
2. Date.
3. Name of Architect.

SOUTH SALT LAKE CITY HALL 
INTERIOR OFFICE REMODEL



4. Name of Contractor.
5. Name of firm or entity that prepared submittal.
6. Names of subcontractor, manufacturer, and supplier.
7. Unique submittal number, including revision identifier. Include

Specification Section number with sequential alphanumeric identifier; and
alphanumeric suffix for resubmittals.

8. Category and type of submittal.
9. Drawing number and detail references, as appropriate.
10. Indication of full or partial submittal.
11. Location(s) where product is to be installed, as appropriate.
12. Other necessary identification.
13. Remarks.
14. Signature of transmitter.

B. Options: Identify options requiring selection by Architect.

C. Deviations and Additional Information: On each submittal, clearly indicate
deviations from requirements in the Contract Documents, including minor
variations and limitations; include relevant additional information and revisions,
other than those requested by Architect on previous submittals. Indicate by
highlighting on each submittal or noting on attached separate sheet.

D. Paper Submittals:

1. Place a permanent label or title block on each submittal item for
identification; include name of firm or entity that prepared submittal.

2. Provide a space approximately 6 by 8 inches on label or beside title block
to record Contractor's review and approval markings and action taken by
Architect.

3. Action Submittals: Submit three paper copies of each submittal unless
otherwise indicated. Architect will return two copies.

4. Informational Submittals: Submit two paper copies of each submittal
unless otherwise indicated. Architect will not return copies.

5. Transmittal for Submittals: Assemble each submittal individually and
appropriately for transmittal and handling. Retain "PDF Submittals"
Paragraph below if requiring PDF submittals to be sent to Architect via
email.

E. PDF Submittals: Prepare submittals as PDF package, incorporating complete
information into each PDF file. Name PDF file with submittal number.

F. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or
other format indicated by Project software website.
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1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections.
Types of submittals are indicated in individual Specification Sections.

1. Email: Prepare submittals as PDF package, and transmit to Architect by
sending via email. Include PDF transmittal form. Include information in
email subject line as requested by Architect.

2. Web-Based Project Software: Prepare submittals in PDF form, and upload
to web-based Project software website. Enter required data in web-based
software site to fully identify submittal.

3. Paper: Prepare submittals in paper form, and deliver to Architect.

B. Coordination: Coordinate preparation and processing of submittals with
performance of construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery,
other submittals, and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section
concurrently unless partial submittals for portions of the Work are indicated
on approved submittal schedule.

3. Submit action submittals and informational submittals required by the
same Specification Section as separate packages under separate
transmittals.

C. Processing Time: Allow time for submittal review, including time for resubmittals,
as follows. Time for review shall commence on Architect's  receipt of submittal.
No extension of the Contract Time will be authorized because of failure to
transmit submittals enough in advance of the Work to permit processing,
including resubmittals.

1. Initial Review: Allow 5 days for initial review of each submittal. Allow
additional time if coordination with subsequent submittals is required.
Architect will advise Contractor when a submittal being processed must
be delayed for coordination.

2. Resubmittal Review: Allow 5 days for review of each resubmittal.

D. Resubmittals: Make resubmittals in same form and number of copies as initial
submittal.

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors,
suppliers, fabricators, installers, authorities having jurisdiction, and others as
necessary for performance of construction activities. Show distribution on
transmittal forms.
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F. Use for Construction: Retain complete copies of submittals on Project site. Use
only final action submittals that are marked with approval notation from
Architect's action stamp.

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of
construction and type of product or equipment.

1. If information must be specially prepared for submittal because standard
published data are unsuitable for use, submit as Shop Drawings, not as
Product Data.

2. Mark each copy of each submittal to show which products and options
are applicable.

3. Include the following information, as applicable:

a. Manufacturer's catalog cuts.
b. Manufacturer's product specifications.
c. Standard color charts.
d. Statement of compliance with specified referenced standards.
e. Testing by recognized testing agency.
f. Application of testing agency labels and seals.
g. Notation of coordination requirements.
h. Availability and delivery time information.

4. For equipment, include the following in addition to the above, as
applicable:

a. Wiring diagrams that show factory-installed wiring.
b. Printed performance curves.
c. Operational range diagrams.
d. Clearances required to other construction, if not indicated on

accompanying Shop Drawings.

5. Submit Product Data before Shop Drawings, and before or concurrent
with Samples.

B. Shop Drawings: Prepare Project-specific information, drawn accurately to
scale. Do not base Shop Drawings on reproductions of the Contract
Documents or standard printed data.

1. Preparation: Fully illustrate requirements in the Contract Documents.
Include the following information, as applicable:
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a. Identification of products.
b. Schedules.
c. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f. Relationship and attachment to adjoining construction clearly

indicated.
g. Seal and signature of professional engineer if specified.

2. Paper Sheet Size: Except for templates, patterns, and similar full-size
Drawings, submit Shop Drawings on sheets at least 8-1/2 by 11 inches, but
no larger than 30 by 42 inches.

a. Three copies of each submittal. Architect will return two copies.

C. Samples: Submit Samples for review of kind, color, pattern, and texture for a
check of these characteristics with other materials.

1. Transmit Samples that contain multiple, related components such as
accessories together in one submittal package.

2. Identification: Permanently attach label on unexposed side of Samples
that includes the following:

a. Project name and submittal number.
b. Generic description of Sample.
c. Product name and name of manufacturer.
d. Sample source.
e. Number and title of applicable Specification Section.
f. Specification paragraph number and generic name of each item.

3. Email Transmittal: Provide PDF transmittal. Include digital image file
illustrating Sample characteristics, and identification information for
record.

4. Web-Based Project Software: Prepare submittals in PDF form, and upload
to web-based Project software website. Enter required data in web-based
software site to fully identify submittal.

5. Paper Transmittal: Include paper transmittal including complete submittal
information indicated.

6. Disposition: Maintain sets of approved Samples at Project site, available
for quality-control comparisons throughout the course of construction
activity. Sample sets may be used to determine final acceptance of
construction associated with each set.
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a. Samples that may be incorporated into the Work are indicated in
individual Specification Sections. Such Samples must be in an
undamaged condition at time of use.

b. Samples not incorporated into the Work, or otherwise designated as
Owner's property, are the property of Contractor.

7. Samples for Initial Selection: Submit manufacturer's color charts consisting
of units or sections of units showing the full range of colors, textures, and
patterns available.

a. Number of Samples: Submit one full set(s) of available choices where
color, pattern, texture, or similar characteristics are required to be
selected from manufacturer's product line. Architect will return
submittal with options selected.

1.7 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and
check for coordination with other Work of the Contract and for compliance
with the Contract Documents. Note corrections and field dimensions. Mark with
approval stamp before submitting to Architect.

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a
uniform approval stamp. Include name of reviewer, date of Contractor's
approval, and statement certifying that submittal has been reviewed,
checked, and approved for compliance with the Contract Documents.

1. Architect will not review submittals received from Contractor that do not
have Contractor's review and approval.

1.8 ARCHITECT'S REVIEW 

A. Action Submittals: Architect will review each submittal, indicate corrections or
revisions required, and return it.

1. PDF Submittals: Architect will indicate, via markup on each submittal, the
appropriate action.

2. Paper Submittals: Architect will stamp each submittal with an action
stamp and will mark stamp appropriately to indicate action.

3. Submittals by Web-Based Project Software: Architect will indicate, on
Project software website, the appropriate action.
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B. Informational Submittals: Architect will review each submittal and will not return
it, or will return it if it does not comply with requirements. Architect will forward
each submittal to appropriate party.

C. Partial submittals prepared for a portion of the Work will be reviewed when use
of partial submittals has received prior approval from Architect.

D. Incomplete submittals are unacceptable, will be considered nonresponsive,
and will be returned for resubmittal without review.

E. Submittals not required by the Contract Documents will be returned by
Architect without action.

END OF SECTION 013300 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements
governing execution of the Work including, but not limited to, the following:

1. Construction layout.
2. Installation of the Work.
3. Cutting and patching.
4. Progress cleaning.
5. Starting and adjusting.
6. Protection of installed construction.

1.2 INFORMATIONAL SUBMITTALS 

1.3 QUALITY ASSURANCE 

A. Cutting and Patching: Comply with requirements for and limitations on cutting
and patching of construction elements.

1. Structural Elements: When cutting and patching structural elements, notify
Architect of locations and details of cutting and await directions from
Architect before proceeding. Shore, brace, and support structural
elements during cutting and patching. Do not cut and patch structural
elements in a manner that could change their load-carrying capacity or
increase deflection.

2. Operational Elements: Do not cut and patch operating elements and
related components in a manner that results in reducing their capacity to
perform as intended or that results in increased maintenance or
decreased operational life or safety.

3. Other Construction Elements: Do not cut and patch other construction
elements or components in a manner that could change their load-
carrying capacity, that results in reducing their capacity to perform as
intended, or that results in increased maintenance or decreased
operational life or safety.

4. Visual Elements: Do not cut and patch construction in a manner that
results in visual evidence of cutting and patching. Do not cut and patch
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exposed construction in a manner that would, in Architect's opinion, 
reduce the building's aesthetic qualities. Remove and replace 
construction that has been cut and patched in a visually unsatisfactory 
manner. 

B. Manufacturer's Installation Instructions: Obtain and maintain on-site
manufacturer's written recommendations and instructions for installation of
products and equipment.

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General: Comply with requirements specified in other Sections.

B. In-Place Materials: Use materials for patching identical to in-place materials. For
exposed surfaces, use materials that visually match in-place adjacent surfaces
to the fullest extent possible.

1. If identical materials are unavailable or cannot be used, use materials
that, when installed, will provide a match acceptable to Architect for the
visual and functional performance of in-place materials.

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examination and Acceptance of Conditions: Before proceeding with each
component of the Work, examine substrates, areas, and conditions, with
Installer or Applicator present where indicated, for compliance with
requirements for installation tolerances and other conditions affecting
performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify
actual locations of connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and
systems are to be installed.

3. Verify compatibility with and suitability of substrates, including
compatibility with existing finishes or primers.
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B. Proceed with installation only after unsatisfactory conditions have been
corrected. Proceeding with the Work indicates acceptance of surfaces and
conditions.

3.2 PREPARATION 

A. Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

B. Review of Contract Documents and Field Conditions: Immediately on discovery
of the need for clarification of the Contract Documents caused by differing
field conditions outside the control of Contractor, submit a request for
information to Architect.

3.3 INSTALLATION 

A. General: Locate the Work and components of the Work accurately, in correct
alignment and elevation, as indicated.

1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available

for maintenance and ease of removal for replacement.
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise

indicated.

B. Comply with manufacturer's written instructions and recommendations for
installing products in applications indicated.

C. Install products at the time and under conditions that will ensure the best
possible results. Maintain conditions required for product performance until
Substantial Completion.

D. Conduct construction operations so no part of the Work is subjected to
damaging operations or loading in excess of that expected during normal
conditions of occupancy.

E. Sequence the Work and allow adequate clearances to accommodate
movement of construction items on site and placement in permanent
locations.

F. Tools and Equipment: Where possible, select tools or equipment that minimize
production of excessive noise levels.
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G. Templates: Obtain and distribute to the parties involved templates for work
specified to be factory prepared and field installed. Check Shop Drawings of
other portions of the Work to confirm that adequate provisions are made for
locating and installing products to comply with indicated requirements.

H. Attachment: Provide blocking and attachment plates and anchors and
fasteners of adequate size and number to securely anchor each component in
place, accurately located and aligned with other portions of the Work. Where
size and type of attachments are not indicated, verify size and type required for
load conditions.

1. Mounting Heights: Where mounting heights are not indicated, mount
components at heights directed by Architect.

2. Allow for building movement, including thermal expansion and
contraction.

3. Coordinate installation of anchorages. Furnish setting drawings, templates,
and directions for installing anchorages, including sleeves, concrete
inserts, anchor bolts, and items with integral anchors, that are to be
embedded in concrete or masonry. Deliver such items to Project site in
time for installation.

I. Joints: Make joints of uniform width. Where joint locations in exposed work are
not indicated, arrange joints for the best visual effect. Fit exposed connections
together to form hairline joints.

J. Remove and replace damaged, defective, or non-conforming Work.

3.4 CUTTING AND PATCHING 

A. Cutting and Patching, General: Employ skilled workers to perform cutting and
patching. Proceed with cutting and patching at the earliest feasible time, and
complete without delay.

1. Cut in-place construction to provide for installation of other components
or performance of other construction, and subsequently patch as
required to restore surfaces to their original condition.

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces
cut or damaged during installation or cutting and patching operations, by
methods and with materials so as not to void existing warranties.

C. Temporary Support: Provide temporary support of work to be cut.
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D. Protection: Protect in-place construction during cutting and patching to
prevent damage. Provide protection from adverse weather conditions for
portions of Project that might be exposed during cutting and patching
operations.

E. Adjacent Occupied Areas: Where interference with use of adjoining areas or
interruption of free passage to adjoining areas is unavoidable, coordinate
cutting and patching according to requirements in Section 011000 "Summary."

F. Existing Utility Services and Mechanical/Electrical Systems: Where existing
services/systems are required to be removed, relocated, or abandoned,
bypass such services/systems before cutting to prevent interruption to
occupied areas.

G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping,
grinding, and similar operations, including excavation, using methods least likely
to damage elements retained or adjoining construction. If possible, review
proposed procedures with original Installer; comply with original Installer's
written recommendations.

1. In general, use hand or small power tools designed for sawing and
grinding, not hammering and chopping. Cut holes and slots neatly to
minimum size required, and with minimum disturbance of adjacent
surfaces. Temporarily cover openings when not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into
concealed surfaces.

3. Concrete: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.

4. Excavating and Backfilling: Comply with requirements in applicable
Sections where required by cutting and patching operations.

5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or
partitions to be removed. Cap, valve, or plug and seal remaining portion
of pipe or conduit to prevent entrance of moisture or other foreign matter
after cutting.

6. Proceed with patching after construction operations requiring cutting are
complete.

H. Patching: Patch construction by filling, repairing, refinishing, closing up, and
similar operations following performance of other work. Patch with durable
seams that are as invisible as practicable. Provide materials and comply with
installation requirements specified in other Sections, where applicable.

1. Inspection: Where feasible, test and inspect patched areas after
completion to demonstrate physical integrity of installation.
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2. Exposed Finishes: Restore exposed finishes of patched areas and extend
finish restoration into retained adjoining construction in a manner that will
minimize evidence of patching and refinishing.

3. Floors and Walls: Where walls or partitions that are removed extend one
finished area into another, patch and repair floor and wall surfaces in the
new space. Provide an even surface of uniform finish, color, texture, and
appearance. Remove in-place floor and wall coverings and replace with
new materials, if necessary, to achieve uniform color and appearance.

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide
an even-plane surface of uniform appearance.

5. Exterior Building Enclosure: Patch components in a manner that restores
enclosure to a weathertight condition and ensures thermal and moisture
integrity of building enclosure.

I. Cleaning: Clean areas and spaces where cutting and patching are performed.
Remove paint, mortar, oils, putty, and similar materials from adjacent finished
surfaces.

3.5 PROGRESS CLEANING 

A. General: Clean Project site and work areas daily, including common areas.
Enforce requirements strictly. Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste
materials and debris.

2. Containerize hazardous and unsanitary waste materials separately from
other waste. Mark containers appropriately and dispose of legally,
according to regulations.

3. Coordinate progress cleaning for joint-use areas where Contractor and
other contractors are working concurrently.

B. Site: Maintain Project site free of waste materials and debris.

C. Work Areas: Clean areas where work is in progress to the level of cleanliness
necessary for proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or

vacuum the entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Clean installed surfaces according to
written instructions of manufacturer or fabricator of product installed, using only
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cleaning materials specifically recommended. If specific cleaning materials are 
not recommended, use cleaning materials that are not hazardous to health or 
property and that will not damage exposed surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing
the space.

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as
necessary to ensure freedom from damage and deterioration at time of
Substantial Completion.

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste
materials down sewers or into waterways. Three paragraphs below reduce or
eliminate the need for similar provisions in other Sections. Insert other provisions
needed because of unusual Project conditions. Specify unusual provisions for
specific work in the individual Section.

H. During handling and installation, clean and protect construction in progress
and adjoining materials already in place. Apply protective covering where
required to ensure protection from damage or deterioration at Substantial
Completion.

I. Clean and provide maintenance on completed construction as frequently as
necessary through the remainder of the construction period. Adjust and
lubricate operable components to ensure operability without damaging
effects.

J. Limiting Exposures: Supervise construction operations to ensure that no part of
the construction, completed or in progress, is subject to harmful, dangerous,
damaging, or otherwise deleterious exposure during the construction period.

3.6 STARTING AND ADJUSTING 

A. Start equipment and operating components to confirm proper operation.
Remove malfunctioning units, replace with new units, and retest.

B. Adjust equipment for proper operation. Adjust operating components for
proper operation without binding.

C. Test each piece of equipment to verify proper operation. Test and adjust
controls and safeties. Replace damaged and malfunctioning controls and
equipment.
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3.7 PROTECTION OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is
without damage or deterioration at time of Substantial Completion.

B. Protection of Existing Items: Provide protection and ensure that existing items to
remain undisturbed by construction are maintained in condition that existed at
commencement of the Work.

C. Comply with manufacturer's written instructions for temperature and relative
humidity.

END OF SECTION 017300 
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for the following:

1. Salvaging nonhazardous demolition waste.
2. Recycling nonhazardous demolition waste.
3. Disposing of nonhazardous demolition and construction waste.

1.2 DEFINITIONS 

A. Construction Waste: Building, structure, and site improvement materials and
other solid waste resulting from construction, remodeling, renovation, or repair
operations. Construction waste includes packaging.

B. Demolition Waste: Building, structure, and site improvement materials resulting
from demolition operations.

C. Disposal: Removal of demolition or construction waste and subsequent
salvage, sale, recycling, or deposit in landfill, incinerator acceptable to
authorities having jurisdiction, or designated spoil areas on Owner’s property.

D. Recycle: Recovery of demolition or construction waste for subsequent
processing in preparation for reuse.

E. Salvage: Recovery of demolition or construction waste and subsequent sale or
reuse in another facility.

F. Salvage and Reuse: Recovery of demolition or construction waste and
subsequent incorporation into the Work.

G. Salvaged Items for Owner's Use:

1. Clean salvaged items.
2. Pack or crate items after cleaning. Identify contents of containers with

label indicating elements, date of removal, quantity, and location where
removed.

3. Store items in a secure area until delivery to Owner.
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1.3 RECYCLING DEMOLITION AND CONSTRUCTION WASTE, GENERAL 

A. General: Recycle paper and beverage containers used by on-site workers.

B. Recycling Incentives: Revenues, savings, rebates, tax credits, and other
incentives received for recycling waste materials shall accrue to the
contractor.

C. Preparation of Waste: Prepare and maintain recyclable waste materials
according to recycling or reuse facility requirements. Maintain materials free of
dirt, adhesives, solvents, petroleum contamination, and other substances
deleterious to the recycling process.

D. Procedures: Separate recyclable waste from other waste materials, trash, and
debris. Separate recyclable waste by type at Project site to the maximum
extent practical according to approved construction waste management
plan.

1. Provide appropriately marked containers or bins for controlling recyclable
waste until removed from Project site. Include list of acceptable and
unacceptable materials at each container and bin.

a. Inspect containers and bins for contamination and remove
contaminated materials if found.

2. Stockpile processed materials on-site without intermixing with other
materials. Place, grade, and shape stockpiles to drain surface water.
Cover to prevent windblown dust.

3. Stockpile materials away from construction area. Do not store within drip
line of remaining trees.

4. Store components off the ground and protect from the weather.
5. Remove recyclable waste from Owner's property and transport to

recycling receiver or processor as often as required to prevent overfilling
bins.RECYCLING DEMOLITION WASTE

E. Metals: Separate metals by type.

F. Metal Suspension System: Separate metal members, including trim and other
metals from acoustical panels and tile, and sort with other metals.

G. Piping: Reduce piping to straight lengths and store by material and size.
Separate supports, hangers, valves, sprinklers, and other components by
material and size.
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H. Conduit: Reduce conduit to straight lengths and store by material and size.

I. Lamps: Separate lamps by type and store according to requirements in
40 CFR 273.

1.4 RECYCLING CONSTRUCTION WASTE 

A. Packaging:

1. Cardboard and Boxes: Break down packaging into flat sheets. Bundle
and store in a dry location.

2. Polystyrene Packaging: Separate and bag materials.
3. Pallets: As much as possible, require deliveries using pallets to remove

pallets from Project site. For pallets that remain on-site, break down pallets
into component wood pieces and comply with requirements for recycling
wood.

4. Crates: Break down crates into component wood pieces and comply with
requirements for recycling wood.

B. Paint: Seal containers and store by type.

1.5 DISPOSAL OF WASTE 

A. General: Except for items or materials to be salvaged or recycled, remove
waste materials from Project site and legally dispose of them in a landfill or
incinerator acceptable to authorities having jurisdiction.

1. Except as otherwise specified, do not allow waste materials that are to be
disposed of accumulate on-site.

2. Remove and transport debris in a manner that will prevent spillage on
adjacent surfaces and areas.

B. General: Except for items or materials to be salvaged or recycled, remove
waste materials and legally dispose of at designated spoil areas on Owner’s
property.

C. Burning: Do not burn waste materials.

END OF SECTION 017419 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record
documents, including the following:

1. Record Drawings.
2. Record Specifications.
3. Record Product Data.

B. Related Requirements:

1. Section 017300 "Execution" for final property survey.
2. Section 017823 "Operation and Maintenance Data" for operation and

maintenance manual requirements.

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings: Comply with the following:

1. Number of Copies: Submit one set of marked-up record prints.
2. Number of Copies: Submit copies of record Drawings as follows:

a. Final Submittal:
1) Submit PDF electronic files of scanned record prints and one

set of prints.
2) Print each drawing, whether or not changes and additional

information were recorded.

1.3 RECORD DRAWINGS 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract
Drawings and Shop Drawings, incorporating new and revised drawings as
modifications are issued.

1. Preparation: Mark record prints to show the actual installation where
installation varies from that shown originally. Require individual or entity
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who obtained record data, whether individual or entity is Installer, 
subcontractor, or similar entity, to provide information for preparation of 
corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that
would be difficult to identify or measure and record later.

b. Accurately record information in an acceptable drawing technique.
c. Record data as soon as possible after obtaining it.
d. Record and check the markup before enclosing concealed

installations.
e. Cross-reference record prints to corresponding photographic

documentation.

2. Content: Types of items requiring marking include, but are not limited to,
the following:

a. Dimensional changes to Drawings.
b. Revisions to details shown on Drawings.
c. Depths of foundations.
d. Locations and depths of underground utilities.
e. Revisions to routing of piping and conduits.
f. Revisions to electrical circuitry.
g. Actual equipment locations.
h. Duct size and routing.
i. Locations of concealed internal utilities.
j. Changes made by Change Order or Construction Change Directive.
k. Changes made following Architect's written orders.
l. Details not on the original Contract Drawings.
m. Field records for variable and concealed conditions.
n. Record information on the Work that is shown only schematically.

3. Mark the Contract Drawings and Shop Drawings completely and
accurately. Use personnel proficient at recording graphic information in
production of marked-up record prints.

4. Mark record sets with erasable, red-colored pencil. Use other colors to
distinguish between changes for different categories of the Work at same
location.

5. Mark important additional information that was either shown
schematically or omitted from original Drawings.

6. Note Construction Change Directive numbers, alternate numbers,
Change Order numbers, and similar identification, where applicable.

B. Format: Identify and date each record Drawing; include the designation
"PROJECT RECORD DRAWING" in a prominent location.
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1. Format: Annotated PDF electronic file.
2. Identification: As follows:

a. Project name.
b. Date.
c. Designation "PROJECT RECORD DRAWINGS."
d. Name of Architect.
e. Name of Contractor.

1.4 RECORD PRODUCT DATA 

A. Recording: Maintain one copy of each submittal during the construction period
for project record document purposes. Post changes and revisions to project
record documents as they occur; do not wait until end of Project.

B. Preparation: Mark Product Data to indicate the actual product installation
where installation varies substantially from that indicated in Product Data
submittal.

1. Give particular attention to information on concealed products and
installations that cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and
changes in manufacturer's written instructions for installation.

3. Note related Change Orders and record Drawings where applicable.

C. Format: Submit record Product Data as annotated PDF electronic file

1. Include record Product Data directory organized by Specification Section
number and title, electronically linked to each item of record Product
Data.

1.5 MAINTENANCE OF RECORD DOCUMENTS 

A. Maintenance of Record Documents: Store record documents in the field office
apart from the Contract Documents used for construction. Do not use project
record documents for construction purposes. Maintain record documents in
good order and in a clean, dry, legible condition, protected from deterioration
and loss. Provide access to project record documents for Architect's reference
during normal working hours.

END OF SECTION 017839 
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SECTION 024119 - SELECTIVE DEMOLITION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes:

1. Demolition and removal of selected portions of building or structure.
2. Salvage of existing items to be reused or recycled.

1.2 MATERIALS OWNERSHIP 

A. Unless otherwise indicated, demolition waste becomes property of Contractor.

1.3 PREINSTALLATION MEETINGS 

A. Predemolition Conference: Conduct conference at Project site.

1.4 INFORMATIONAL SUBMITTALS 

A. Engineering Survey: Submit engineering survey of condition of building.

B. Proposed Protection Measures: Submit a plan, that indicates the measures
proposed for protecting individuals and property, for dust control and, for noise
control. Indicate proposed locations and construction of barriers.

C. Schedule of selective demolition activities with starting and ending dates for
each activity.

D. Predemolition photographs or video.

1.5 CLOSEOUT SUBMITTALS 

A. Inventory of items that have been removed and salvaged.
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1.6 FIELD CONDITIONS 

A. Owner will occupy portions of building immediately adjacent to selective
demolition area. Conduct selective demolition so Owner's operations will not
be disrupted.

B. Conditions existing at time of inspection for bidding purpose will be maintained
by Owner as far as practical.

C. Notify Architect of discrepancies between existing conditions and Drawings
before proceeding with selective demolition.

D. Hazardous Materials: It is not expected that hazardous materials will be
encountered in the Work.

1. Hazardous materials will be removed by Owner before start of the Work.
2. If suspected hazardous materials are encountered, do not disturb;

immediately notify Architect and Owner. Hazardous materials will be
removed by Owner under a separate contract.

E. Utility Service: Maintain existing utilities indicated to remain in service and
protect them against damage during selective demolition operations.

1. Maintain fire-protection facilities in service during selective demolition
operations.

F. Arrange selective demolition schedule so as not to interfere with Owner's
operations.

1.7 WARRANTY 

A. Existing Warranties: Remove, replace, patch, and repair materials and surfaces
cut or damaged during selective demolition, by methods and with materials
and using approved contractors so as not to void existing warranties.

PART 2 - PRODUCTS 

2.1 PERFORMANCE REQUIREMENTS 

A. Regulatory Requirements: Comply with governing EPA notification regulations
before beginning selective demolition. Comply with hauling and disposal
regulations of authorities having jurisdiction.
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B. Standards: Comply with ASSE A10.6 and NFPA 241.

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that utilities have been disconnected and capped before starting
selective demolition operations.

3.2 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS 

A. Existing Services/Systems to Remain: Maintain services/systems indicated to
remain and protect them against damage.

B. Existing Services/Systems to Be Removed, Relocated, or Abandoned: Locate,
identify, disconnect, and seal or cap off utility services and
mechanical/electrical systems serving areas to be selectively demolished.

1. Owner will arrange to shut off indicated services/systems when requested
by Contractor.

2. If services/systems are required to be removed, relocated, or abandoned,
provide temporary services/systems that bypass area of selective
demolition and that maintain continuity of services/systems to other parts
of building.

3. Disconnect, demolish, and remove, plumbing, and HVAC systems,
equipment, and components indicated on Drawings to be removed.

a. Piping to Be Removed: Remove portion of piping indicated to be
removed and cap or plug remaining piping with same or
compatible piping material.

b. Ducts to Be Removed: Remove portion of ducts indicated to be
removed and plug remaining ducts with same or compatible
ductwork material.

c. Ducts to Be Abandoned in Place: Cap or plug ducts with same or
compatible ductwork material and leave in place.

3.3 PROTECTION 

A. Temporary Protection: Provide temporary barricades and other protection
required to prevent injury to people and damage to adjacent buildings and
facilities to remain.
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B. Remove temporary barricades and protections where hazards no longer exist.

3.4 SELECTIVE DEMOLITION 

A. General: Demolish and remove existing construction only to the extent required
by new construction and as indicated. Use methods required to complete the
Work within limitations of governing regulations and as follows:

1. Neatly cut openings and holes plumb, square, and true to dimensions
required. Use cutting methods least likely to damage construction to
remain or adjoining construction. Use hand tools or small power tools
designed for sawing or grinding, not hammering and chopping.
Temporarily cover openings to remain.

2. Cut or drill from the exposed or finished side into concealed surfaces to
avoid marring existing finished surfaces.

3. Do not use cutting torches until work area is cleared of flammable
materials. At concealed spaces, such as duct and pipe interiors, verify
condition and contents of hidden space before starting flame-cutting
operations. Maintain portable fire-suppression devices during flame-
cutting operations.

4. Maintain fire watch during and for at least 1 hour after flame-cutting
operations.

5. Locate selective demolition equipment and remove debris and materials
so as not to impose excessive loads on supporting walls, floors, or framing.

B. Site Access and Temporary Controls: Conduct selective demolition and debris-
removal operations to ensure minimum interference with roads, streets, walks,
walkways, and other adjacent occupied and used facilities.

C. Removed and Salvaged Items:

1. Clean salvaged items.
2. Pack or crate items after cleaning. Identify contents of containers.
3. Store items in a secure area until delivery to Owner.
4. Transport items to Owner's storage area
5. Protect items from damage during transport and storage.

D. Existing Items to Remain: Protect construction indicated to remain against
damage and soiling during selective demolition. When permitted by Architect,
items may be removed to a suitable, protected storage location during
selective demolition and cleaned and reinstalled in their original locations after
selective demolition operations are complete.
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3.5 CLEANING 

A. Remove demolition waste materials from Project site

1. Do not allow demolished materials to accumulate on-site.
2. Remove and transport debris in a manner that will prevent spillage on

adjacent surfaces and areas.
3. Comply with requirements specified in Section 017419 "Construction Waste

Management and Disposal."

B. Burning: Do not burn demolished materials.

C. Clean adjacent structures and improvements of dust, dirt, and debris caused
by selective demolition operations. Return adjacent areas to condition existing
before selective demolition operations began.

END OF SECTION 024119 
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